[insert the title of proposed…]
Template must be submitted as a Word document
	SUBMITTED BY
	NAME/TITLE
	EMAIL

	Dean or designate
	
	

	Academic unit, department, or school
	
	

	Name, title, and email of contact person
	
	

	Anticipated start date of proposed program: 
*Note – the program must not be advertised/offered until all approvals are finalized.

	REQUIRED APPROVALS
	DATE

	Pre-consultation with AVPAP (by contact person and Dean/designate)
*It is highly recommended that this consultation take place at the onset, prior to template completion.
	

	Departmental/School approval
	

	Resource requirements approval (signed by the Faculty Dean)
*Please complete the New and Revised Academic Program Resource Requirement template and submit to the VPAC office a minimum of eight (8) weeks prior to submitting this proposal to the Senate Committee on Planning.
	

	Faculty Curriculum Committee approval
	

	*Faculty Council approval (or indicate equivalent Faculty voting body)
	

	CONSULTATIONS
	
	

	Internal Consultations must be initiated at least eight (8) weeks before the SCP submission deadline via the SCP Consultations MS Teams channel.
*Complete a consultation form for each consultation and submit with the proposal.
	DATE OF CONSULTATION
	CONSULTATION DOCUMENTATION ATTACHED (Y/N)

	Office of the Registrar and Enrolment Management - Registrar
wtaylor@uvic.ca ***Due to a high volume of requests, early consultation with OREM is recommended in order to receive feedback well ahead of proposal submission deadline.
	
	

	Co-operative Education and Career Services – Executive Director - cooped@uvic.ca 
	
	

	Libraries – University Librarian - ulo@uvic.ca 
	
	

	Indigenous Academic and Community Engagement – Executive Director  - iaceconsultations@uvic.ca 
***Consultation must be submitted using the IACE Consultation template.
	
	

	External and Internal Departmental Consultations (letters of support as per section D – use SCP consultations template for all internal consultations)
	
	

	

	NON-STANDARD TUITION

	Proposed program involves non-standard tuition                                               ☐    YES               ☐    NO      
*If you answered YES, complete the UVic Non-standard Tuition Template and submit it to the AVPAP separately.




Summary Description of Proposed Discontinuation
Provide a summary and rationale for the proposed discontinuation (maximum 1 page).


How does the proposed discontinuation impact students currently enrolled in the program and what is the transition plan for them to complete their program?




What impact will the proposed discontinuation have on resources such as faculty, staff appointments, and space?




Provide evidence of consultation with related programs and UVic departments/faculties participating or affected by the program discontinuation (emails/letters of support in an appendix).
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