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Purpose
1.00 This policy sets standards for the acquisition, maintenance, and use of university
academic regalia.

Policy

2.00 A stock of academic regalia shall be maintained by the University Bookstore, and shall
be made available on a rental basis to members of the university community for
convocation and other university functions. Rentals to faculty members for convocation
are complimentary.

3.00 The initial stock of academic regalia for new academic programs shall be provided from
general university funds on the recommendation of the Director of Campus Services and
the approval of the Vice-President Finance and Operations.

4.00 The regalia budget shall be established on a break-even basis within each fiscal year.
Included in the budget shall be the provision for repairs and replacements of the regalia
inventory which is based on replacement cost.

5.00 Rental rates for academic regalia shall be reviewed annually by the Manager of the
Bookstore. The Manager of the Bookstore shall discuss the proposed new academic
regalia rate schedule with the Director of Campus Services. If the Director concurs, the
Director will forward the recommendation to the Associate Vice-President Student
Affairs, requesting such further approval as required for implementation.

6.00 The Manager of the Bookstore may rent academic regalia for use in non-university
functions when such regalia are not required for university purposes.

7.00 Personal academic regalia may be purchased through the University Bookstore.

8.00 The Manager of the Bookstore shall be responsible for regalia services and for the initial
development of the budget.

9.00 A physical inventory of regalia updated as of March 31, including replacement costs,
shall be maintained.
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Authorities and Officers
10.00 The following are the authorities and officers for this policy:

(a)
(b)
(c)
(d)

Approving Authority: Vice-President Academic and Provost
Designated Executive Officer: Vice-President Academic and Provost
Procedural Authority: Vice-President Academic and Provost
Procedural Officer: Associate Vice-President, Student Affairs
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