
2025/2026 WORK STUDY PROGRAM - JOB POSTING 

Before applying for a Work Study funded job, students must apply for eligibility to participate in the 
program.  Please visit our website for instructions. 

JOB TITLE: ________________________________________________ 

DEPARTMENT NAME: ________________________________________________ 

CONTACT NAME: ________________________________________________ 

JOB DESCRIPTION: 

QUALIFICATIONS: 

JOB LOCATION ON-CAMPUS: remote on campus hybrid 

HOW TO APPLY: 


	1: IACE 2 - Indigenous Student Communications Assistant 
	2: Office of Indigenous Academic and Community Engagement 
	3: Jess Sherman
	JOB DESCRIPTION: The Indigenous Student Communications Assistant will work with the Communications Officer in the Office of Academic and Community Engagement (IACE) to support Indigenous student outreach by developing, and promoting Indigenous student engagement activities.  

Responsibilities will include:    
• Assisting with the promotion of IACE student events (video scheduling/filming and taking photos at events). 
• Assisting with outreach and communications materials for IACE events utilizing social media, Digicaster, print, and online
  newsletters.  
• Developing and maintaining a positive and inclusive online presence for IACE programs and services.   
• Assisting with writing articles featuring Indigenous students, faculty, and staff for IACE newsletters and bulletins. 
• Assisting the Communications Officer in promoting IACE events through Instagram, Facebook, email notices, etc.   
• Researching IACE archives for visual materials to include events.
• Organizing IACE photo archives and distributing events photos.  
	QUALIFICATIONS: • Knowledge of the history of Indigenous People in Canada and the impacts of colonial history.  
• Knowledge of local Indigenous communities and organizations including protocols and resources.  
• Awareness of UVic’s Indigenous student programs, services and student community.  
• Educational background or experience in journalism, writing, public relations, graphic design and/or communications. 
• Ability to work effectively and respectfully with Indigenous students, Elders and community members. 
• Ability to prioritize multiple tasks and work independently.  
• Strong organizational and communication skills.  
• Strong computer skills and knowledge of MS Office Programs. 
• Experience working with Photoshop and InDesign or other design programs. 
	HOW TO APPLY: Jess Sherman 
Office Administrator
First People's House room 148
Phone: 250-472-4913
Email: iaceadm@uvic.ca
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