2025/2026 WORK STUDY PROGRAM - JOB POSTING

Before applying for a Work Study funded job, students must apply for eligibility to participate in the
program. Please visit our website for instructions.

JOB TITLE: IACE 1 - Indigenous Student Events Assistant
DEPARTMENT NAME: Office of Indigenous Academic and Community Engagement
CONTACT NAME: Jess Sherman

JOB DESCRIPTION:

The Indigenous Student Events Assistant will assist the Office of Indigenous Academic and
Community Engagement in the planning, coordination, and implementation of indigenous student
on-campus and virtual initiatives. The Winter semester may also be a combination of on-campus
events and virtual events to make activities accessible to online students.

Below are some examples of events:

» Week of Welcome events

* Weekly noon networking lunches

* Indigenous focus and diverse cultural activities

QUALIFICATIONS:

» Awareness of UVic’s Indigenous student programs, services and overall student community.
» Experience in planning and coordinating events/activities.

« Ability to prioritize multiple tasks and work independently.

« Self-motivated and able to take initiative.

» Exceptional written, oral, and interpersonal communication skills.

JOB LOCATION ON-CAMPUS: remote on campus |[] hybrid

HOW TO APPLY:

Jess Sherman

Office Administrator

First People's House room 148
Phone: 250-472-4913

Email: iaceadm@uvic.ca
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