
2025/2026 WORK STUDY PROGRAM - JOB POSTING 

Before applying for a Work Study funded job, students must apply for eligibility to participate in the 
program.  Please visit our website for instructions. 

JOB TITLE: ________________________________________________ 

DEPARTMENT NAME: ________________________________________________ 

CONTACT NAME: ________________________________________________ 

JOB DESCRIPTION: 

QUALIFICATIONS: 

JOB LOCATION ON-CAMPUS: remote on campus hybrid 

HOW TO APPLY: 


	1: BUSI 1 - Marketing & Events Assistant
	2: BUSI - International
	3: Elsa Yan
	JOB DESCRIPTION: - Assist in the creation of promotional materials for inbound and outbound exchange (this may include videos, PowerPoint presentations, etc)
- Assist team in organizing fun and culturally appropriate extra-curricular activities and workshops for incoming exchange students
- Participate and help manage extra-curricular activities for incoming students
- Assist team in organizing promotional events and workshops for outbound exchange
- Assist in general office work or any other items as needed by the International Office
	QUALIFICATIONS: - Experience with organizing events and public speaking
- Experience with photo editing software (CANVA, Photoshop, Indesign)
- Excellent computer skills with proficiency using the Microsoft Suite (MS Word, Excel, PowerPoint, MS Teams)
- Excellent interpersonal communications skills (written & oral)
- Ability to exercise a high level of tact and diplomacy regarding culturally sensitive matters
- Participation in an overseas academic exchange or co-op would be seen as an asset 
	HOW TO APPLY: Resume and Cover Letter to: 
Yumeho Hashimoto
Gustavson International
Email: gsbinternational@uvic.ca
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