2025/2026 WORK STUDY PROGRAM - JOB POSTING

Before applying for a Work Study funded job, students must apply for eligibility to participate in the
program. Please visit our website for instructions.

ANTH 4 - Digital Image Archive Assistant
Anthropology
Erin McGuire

JOB TITLE:

DEPARTMENT NAME:

CONTACT NAME:

JOB DESCRIPTION:

Seeking a detail-oriented and tech-savvy individual to assist with the organization, editing, and
publication of a digital photo archive for community cemetery website and ANTH 367 field course.
The ideal candidate will have experience working with WordPress, an understanding of image
metadata, and a commitment to accessibility through accurate alt-text and image descriptions.
Key Responsibilities:

- Review & upload digital images within a WordPress site.

- Edit and manage photo metadata, including titles, captions, & tags.

- Write clear, concise, and descriptive alt-text and image descriptions to ensure accessibility.

- Maintain consistent naming conventions and taxonomy for image categorization.

QUALIFICATIONS:

Basic to intermediate proficiency with WordPress (e.g., uploading media, editing posts/pages, using
plugins). Familiarity with image metadata standards. Strong writing skills, especially for descriptive
and accessible content. Attention to detail and ability to work independently. Some understanding of
web accessibility standards as they relate to images.

JOB LOCATION ON-CAMPUS: remote on campus hybrid |

HOW TO APPLY:

Resume and Cover Letter to:
Erin McGuire

Anthropology

Email: ehalstad@uvic.ca
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