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Research team members include individuals and organizations involved in conducting your research 
such as co-principal investigators, additional principal applicants, co-investigators, other UVic students, 
research assistants, community organizations, and clients. 
 
Note:  Only faculty members, adjunct professors or sessional instructors can act as Principal 
Investigators (PI).  Student researchers, or post-doctoral fellows, are recognized as Principal Applicants 
(PA). 
 
VPN Requirements:  
 
If you are accessing RAIS off-campus onnect to Virtual Private Network (VPN). Otherwise, you will be 
taken to a white screen with an error message.  
 

1 

 
 
You can access UVic-
RAIS through RAIS 
login & Support page. 

 
 

 
 
 
 

Add research team members to your 
application; grant specific application 
permissions 
 

Key steps adding and managing research teams related to your ethics application, within the Research 
Administration Information System (RAIS).  
 
As the Principal Investigator (and Principal Applicant) you can add team members with our without any 
permissions to the application.   
 
 Additional resources for users are available in RAIS login and support page. 
 
 
 

https://www.uvic.ca/systems/services/internettelephone/remoteaccess/
https://www.uvic.ca/research-services/info-for/rais-login-and-support/index.php#ipn-human-research-ethics-module
https://www.uvic.ca/research-services/info-for/rais-login-and-support/index.php#ipn-human-research-ethics-module
https://www.uvic.ca/research-services/info-for/rais-login-and-support/index.php#ipn-human-research-ethics-module
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From the project 
page, select Edit 
Application. 
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Expand Section A 
Research team, to 
identify your team. 
 
TIP:  The Principal 
Investigator who 
started the 
application is auto-
recognized in  
Section A.1. 
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For faculty members 
supervising a student 
or post-doc on this 
particular research 
project, add the 
student’s information 

under Section A.2 

Principal Applicant. 
 
 
Note:  Principal 
Applicant will be 
granted View and 
edit & Receive 
notifications 
permissions by 
default. 
 
If the project has 
more than one 
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Principal Investigator 
(other than you), list 
their information 
under Section A.3 
Research team 
members. 
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All other research 
team members are 
listed under section 
A.3 Research team 
members. 
 
Select Add new. 
 
If there is more than 
one Principal 
Investigator and/or 
Principal Applicant, 
list them under 
Section A.3 Research 
team members. 
 
TIP:  For additional 
information and 
helpful tips, click on 
the question mark.         
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Assign access to 
team members based 
on their role: 
 

• View and edit 

• View only 

• Receive 
notifications 
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Tip: By default, a 
Principal Applicant is 
granted view and edit 
access. 
 
Note:  Only team 
members with View 
and edit access can 
edit the application. 
 

      

                                                                  
 
 

 
Research team members with external affiliation to UVic, will require a Netlink ID to access RAIS.  The 
following steps outline the process of obtaining affilitate access for the purposes of acquiring a Netlink ID. 
 
 
 
TIP:  If the team members without a Netlink ID decide not to obtain affiliate access, you can at any time 
share a PDF of the application form. Download a PDF of your applicaton found under Actions either on the 
project page, or the application page . 
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To obtain affiliate 
access and a Netlink 
ID, external team 
members must be 
sponsored by a UVIC 
faculty member. 
 
 

                                                                      

 
 
For more info:  
https://www.uvic.ca/systems/support/loginspasswords/affiliates/overview.php. 
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Affiliates must submit 
an online request for 
sponsorship. 
 

                               
 
                                   

https://www.uvic.ca/systems/support/loginspasswords/affiliates/overview.php
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Alternatively, 
sponsors can send an 
invitation to their 
affiliate through 
email, using the log-in 
indicated above. 
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The sponsor will be 
invited to approve the 
submitted request. 
 
TIP:  Affiliate access 
may take up to 48 
hours to process. 
 
Note:  Affiliate 
access is time-
limited.  Renewal 
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notices must be 
responded to or your 
affiliate will lose 
access. 
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Once the affiliate 
access is granted, the 
affiliate may apply for 
a primary Netlink ID. 
 

                                            

                                                                                                  
                              

 


