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Title of Study

Who is conducting the study?

You are invited to participate in this study (TITLE) that is being conducted by (RESEARCHERS). 

This study will be conducted by (Researcher’s name), a faculty member/graduate student in the Department of... at the University of Victoria.  

(Researcher’s name) can be contacted by telephone at...or by e-mail at...

(For STUDENTS:)
As a (graduate/undergraduate student), I am conducting research as part of the requirements for a degree in...  This research is being conducted under the supervision of (Name of Supervisor), who can be contacted by phone at... or by e-mail at...

(Research Assistants are... and can be contacted by phone at...or by e-mail at...)

(If this study is also being conducted for a client, then add client’s name, the client’s title/position at the organization, the name of the client’s organization)

(This study is being funded by…)

[If applicable: The researcher may have a relationship to you as your [teacher/doctor/supervisor, etc.]. To help prevent this relationship from affecting your decision to participate, the following steps have been taken [include safeguards].

Your decision to take part in the study, or your decision to withdraw from the study, will not affect your… (grades/class standings/relationships with the researcher) … (your access to services/medical care/ treatment/ etc.)]

(If any researchers are in a “conflict of interest” state this and provide details.)

What is the purpose of this study?

This study will examine…
(Be brief and use plain English without jargon, consider using a larger font.)

This study is important because…
(Briefly explain the purpose of the study)

You have been invited to participate in this study because you are...
(Often people approached to take part in a study wonder “why have I been contacted?” Briefly explain why and how participants were selected.) 

It’s your choice whether or not you want to take part in this study. 
Your participation is voluntary.

If I choose take part in this study, what will I do?

If you take part in this study, you will: 
· Attend an interview/fill in a questionnaire/complete tests that will evaluate your abilities to…
· Take part in a group discussions (focus groups) 
· Other activities
· You will be asked questions about…(Provide examples of the questions asked; If demographic questions will be asked, include this information and provide some examples. Provide the brief reason for asking these questions.)
· You will be asked to… (Explain what participants will be asked to do; If equipment will be placed on participants, consider including pictures)

(Explain briefly what is involved in all data gathering activities as well as how data will be recorded – audio recording/video recording/computer assessment/field notes/questionnaires/photographs, etc. 

If participants will be recorded using video/photos, explain how and when the videos/photos will be taken and how these images will be used – for the purpose of analysis and/or will they be shared (disseminated)?)

[If you will be using web-based survey/technology that stores data in the USA or is accessible via the USA, include the following:
Please be advised that information about you that is gathered for this research study (STATE IF IT INCLUDES IDENTIFIABLE INFORMATION) uses an online program located in the U.S. or a program that can be accessed from the US (NAME PROGRAM/PROVIDER). As such, there is a possibility that information about you may be accessed without your knowledge or consent by the US government in compliance with the US Freedom Act."]

You do not have to answer any questions or complete any tests that make you feel uncomfortable.

How long will this take?

This will take about …of your time and will take place at… (location)
(If data will be gathered on more than one occasion, please explain how much time each session will take. Also state the total amount of time needed for participation.)

What are the possible harms and discomforts? 

There are no known risks associated with taking part in this study.
OR
If you take part in this study, there is some chance that you might experience... 
(List all risks and inconveniences associated with participation and the steps you will take to minimize risks, deal with distress, and how you will explain the reporting of harm, if applicable.)

What are the possible benefits of taking part in this study?

You may benefit from the study through…
OR
Although you may not benefit directly from the study, the results may... (explain any benefit to others or to society)

Will I receive any compensation for taking part in the study?
You will not receive compensation for taking part in the study but you will be reimbursed (for the cost of your travel and parking...)
OR
You will receive… as a small thank-you gift. 
OR
If there is no compensation or reimbursement, do not include this section.

If you start the… (study, interview, survey) and then decide you want to withdraw, you will… (keep the compensation, gift, etc.) OR … (you will receive the amount of compensation proportional to your participation), etc.
[bookmark: OLE_LINK1]
Who will see my information?

· Explain how data will be collected – i.e., will it be collected with or without identifiers?  
· Explain how the confidentiality of the participants will be protected and any limits to their confidentiality. 
· Explain who will have access to the research data during data collection, and after this – consider all the types of data and whether it is data with identifiers and/or de-identified data.

Information collected during this study will be stored and secured in the following ways…

Information collected during this study will be stored for... years. At the end of this time, all paper records will be shredded, and all audiotapes/videotapes/computer files will be deleted.    

OR

Future uses of data
The potential for future use of data should be clearly disclosed in the consent form. Researchers should carefully consider whether their research data could be made available in the future and in what form (de-identified or otherwise) and disclose this information in the consent form.  

Ensure this form includes:
· What data will be retained and for what purposes – please be explicit (survey data, interview data, etc.)
· A statement about what the potential for future uses will be and who will access the data in future. Who will govern the future uses of the data (these researchers or others)?
· What period of time that data will be available for future uses.
· If any, a discussion of any increased risk to participant, relating to the future uses of this data.
· Whether these future uses are voluntary/optional (see consent section below) or a condition of participation. If a ‘condition of participation’ include a justification for this (i.e., no risks to participants, etc.) 

If ‘future uses’ includes ‘Open Access’ also include the following:
· A statement about the nature of the data that will be publicly available, e.g. de-identified. Ensure terms and definitions are defined in lay terms.
· If any, a discussion of any increased risk to participant, e.g. possibility of re-identification.
· If not already covered in the consent form, a statement that once data is made publicly available, the participant will not be able to withdraw their data.

If the future uses are voluntary/optional, include the following:
Future Use of Data: PLEASE SELECT STATEMENT:
I consent to the use of my data in future research as described above:  __________(Participant to provide initials)  

[If there are separate options for consenting to participate in specific future research projects, include these consent options here, for example:
· I consent to the use of my data in future research about this [same topic, NAME TOPIC]:  _____ (Participant to provide initials)
· I consent to my data in future research about [similar topics, NAME SCOPE OF TOPICS]: _____ (Participant to provide initials)
· Etc.] 

I do not consent to the use of my data in future research:  ________(Participant to provide initials)

I consent to be contacted in the event my data is requested for future research: ____________(Participant to provide initials)*

(*Note that if you plan to share identifiable information (videos, photographs, identifiable transcripts, etc.) for *unknown* future research, it is best practice to seek *fully* informed consent, from those participants, in the future, when the scope and nature of the future research is known. Approach this now, by asking the participants whether they agree to be contacted in the future, to provide informed consent at that time.)

How will the study results be shared?

Findings from this study will be reported in journal articles/books/thesis etc. and presented at workshops/conferences, etc. Your name will not be used in these publications or presentations….   
OR 
If you agree, your name will be included in these publications or presentations…. (Provide reasons).  
Use of your Name: PLEASE SELECT STATEMENT only if you consent:
I consent to be identified by name/credited in the results of the study: ______________  (Participant to provide initials)  
I consent to have my responses attributed to me by name in the results:  ______________  (Participant to provide initials)  
I wish to remain as anonymous as possible in the results: ___________________
(Participant to provide initials)  
OR
If you agree, your Photos/Videos will be shared in the following ways:
Photo/Video recording: Participant to provide initials, only if you consent:
Photos may be taken of me for:   Analysis _______ Dissemination* ________
Videos may be taken of me for:   Analysis _______ Dissemination* _________
*Even if no names are used, you may be recognizable if visual images are shown in the results.

Please note: 
(Include the information below as applicable)

You may (end the interview/tests/leave the focus group) at any time.  

You may change your mind and withdraw from this study at any time.  There is no need to explain why you have changed your mind.  

If you withdraw from the study your contribution will not be used in the analysis or final report.
OR
If you withdraw from the study you will be asked permission to use your contribution in the analysis and final report of this study. You may agree or refuse this request without explanation.
OR 
If you withdraw from the study it will not be possible to remove your contribution from the analysis or final report because...

[Ongoing consent] Each time you complete a research activity and meet with (name of researcher) you will be reminded that your participation in the study is voluntary, and asked if you wish to continue to take part.

If you have any questions or if you would like to discuss this study further, please contact the researcher/ research assistant by telephone at…or by e-mail at…

You can also contact the Human Research Ethics Office at the University of Victoria at 250-472-4545 or ethics@uvic.ca, to check the ethical approval of this study, or to raise any concerns you might have.

Please remember that participation in this study is voluntary.

Consent:

I have read this consent letter…………………………………......yes…….no

I have had the opportunity to ask questions...………...………......yes…….no

I understand that my participation in this study is voluntary .........yes……no

I understand that I can withdraw my consent at any time…….......yes…….no

I agree to take part in the study………..……………………….....yes…….no

I agree to have my [include applicable: interview/focus group audio/video recorded]  yes…….no

	
	
	
	
	

	Name of Participant
	
	Signature
	
	Date




A copy of this consent letter will be left with you and the researcher will take a copy.


If applicable, include the following:
· On parental/guardian consent forms include a statement of choice, for example: “I consent to my child’s participation in the study” 
· If photos/videos will be taken of children, include places for parents/guardians to initial in these places 
· Parents must be provided with a copy of the parental consent form. 
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