University

: eWay (staples Professional)
=y of Victoria

Purchasing Services
9 Enrollment Form

eWay (staples Professional) User

Name:

Email:

Phone:

Department (4 letter) Code:

Ship to Address:

Purchasing on C Card? YES NO

If not paying by ccard please
provide FAST Code:
FUND-ORGN-ACCT

If you are the one-over-one or account holder and you would like to review and approve eWay
orders, please fill in the table below. Otherwise, please leave blank and the orders will go
through without review.

Approver (or Account Holder)

Name:

Email:

Phone:

Approval required for every order (yes or no)

Approval ONLY required for orders over (enter SS amount)

Once completed, please send to: purchase@uvic.ca
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