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At the Centre for Academic Communication 
(CAC), we offer one-on-one tutorials, 
workshops, and more both online and in 
person. Our free services are available to all 
University of Victoria students. We are here 
to support you with reading, writing, 
speaking, understanding academic 
expectations, and other aspects of academic 
communication.



What are the typical expectations and 
standards of academic writing and research?

What are some practical strategies to write 
in a way that follows these expectations?

How can we help?



By the end of the session, the participants will:

• be able to identify the 5 main qualities of academic research
• be able to identify the 5 main qualities of academic writing
• be able to identify the 3 main stages of academic writing
• know how the CAC can help with academic writing

Learning Outcomes



Getting started

Take a moment to think about these questions… 
Feel free to  & open your , use the  tool in Zoom, or share your responses in the 

What defines academic research? What qualities set it apart from a 
Google search?



In General (broader sense):

Finding the answers to questions.

In Academia (narrower sense):

“Academic research refers to the systematic search for answers to 
specific, original questions in order to create new knowledge.” 
(Academic Writing Essentials)

significant

Part of the scholarly conversation

What is research?
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Getting started

Take a moment to think about these questions… 
Feel free to  & open your , use the  tool in Zoom, or share your responses in the 

What about academic writing? What makes academic writing in your 
mind? How is it different from other types of writing?



In General (broader sense):

1. answers questions

2. specific

3. original

4. significant

5. part of the scholarly conversation

Academic 
Research

Academic 
WritingIn General (broader sense):

1. Focuses on a central thesis

2. Supports it with evidence 

3. Offers a rationale for topic

4. Includes a literature review



Academic 
Writing

1. Focuses on a central thesis

2. Supports it with documented evidence 

3. Offers a rationale for topic

4. Includes a literature review



Academic 
Writing

1. Focuses on a central thesis

2. Supports it with documented evidence 

3. Has specific sections 

4. Is structured clearly

5. Uses clear and concise language
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Getting started

Take a moment to think about these questions… 
Feel free to  & open your , use the  tool in Zoom, or share your responses in the 

What major steps do you take to complete an academic writing project? 
How much time do you spend on each step? You can answer in %



THE BASIC STEPS OF ACADEMIC WRITING

Planning

DraftingRevising

Suggested time to 
work on each step

40%

20%40%



THE BASIC STEPS OF ACADEMIC WRITING

Planning

DraftingRevising

40%



❖Gathering Information

❖Note Taking

❖Coming up with a Narrowed-Down Topic

❖Coming up with Research Questions

❖Coming Up with a Thesis and Main Points

❖Mind Mapping

❖Outlining

❖Topic Sentence Outline

PLANNING





Make Use of Mind Maps and Outlines

• While a mind 
map presents 
your ideas 
spatially, an 
outline is a linear 
structure that 
shows the order 
in which you 
want to present 
your ideas. 



OUTLINING

• More detailed outlines 
help you prepare better for 
drafting

• Use levels and 
indentations

• Without an outline it 
would be harder (and will 
take longer) to revise.



THE BASIC STEPS OF ACADEMIC WRITING

Planning

DraftingRevising

20%



WRITING YOUR FIRST DRAFT

• Write a first draft by simply turning your outline into a text.

• Write a paragraph at a time.

• At this stage, you are not analyzing, revising, or second-guessing yourself.

• Writing the first draft should take very little of the total time you spend working 

your thesis. 

• Try not to review what you have written until you have finished your first draft.

• You can highlight and/or add a comment in the text to remind yourself to revise 

later. 

• Use “free writing” techniques to avoid going back and revising yourself.



WRITING YOUR FIRST DRAFT

• You can plan and then draft your work in its entirety

• Or you can plan and draft your longer work a section at a time

• You can choose to draft your introduction at the very end

• Think about the coherence and flow of your paragraphs as you draft

• Also try to write in clear, concise, and correct sentence structures

• There are CAC resources on writing strong paragraphs, clear sentences, and 

creating flow



THE BASIC STEPS OF ACADEMIC WRITING

Planning

DraftingRevising



Focus on the big things first

Know the hierarchy of writing concerns
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MOST IMPORTANT SELF-EDITING STRATEGIES

❖ Know the hierarchy of writing concerns

❖ Edit in rounds
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1. Revise more than once
2. Know the hierarchy of writing concerns
3. Revise in different rounds starting from 

higher order writing issues and move 
toward lower-order issues

4. Take some time out
5. Try a different medium
6. Read loudly and slowly
7. Make a self-editing checklist

Strategize your revisions



HOW WE CAN HELP…



HOW WE CAN HELP…



• uvicmywconline.com  (for appointments)

• CAC website uvic.ca/cac (for information/resources)

• “CAC Online” Brightspace site

WHERE WE ARE 
LOCATED

McPherson Library



By the end of the session, the participants will:

• be able to identify the 5 main qualities of academic research
• be able to identify the 5 main qualities of academic writing
• be able to identify the 3 main stages of academic writing
• know how the CAC can help with academic writing

Learning Outcomes



Thank you so much for your participation! ☺

Kaveh: eal2@uvic.ca

Nancy (CAC Manager): cacmgr@uvic.ca

CAC Website: www.uvic.ca/cac 
 
Brightspace site (CAC Online): https://bright.uvic.ca/d2l/le/discovery/view/course/67890
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