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What to expect/What is expected from you
Your syllabus

The grading system in Canada

Group work

Assignments

Communicating effectively with professors and TAs
Academic integrity

Academic supports and resources
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Questions and Discussion



IS THERE ANYTHING YOU’'RE DYING TO KNOW?!

Use your text tool to write it here, or post it in the chat. Or just say hil




UNDERSTANDING YOUR SYLLABUS

n*s IN THE SYLLABUS



YOUR SYLLABUS

Here you can find

« |Instructor’s preferred name, contact information,
office hours

« C(Class and department policies

« Assignment and grading information
« Course schedule

« Campus and course resources



YOUR SYLLABUS

T|p5 ; (B — = | i ==
« READ each one carefully

If you have any questions, ASK EARLY

PRINT a copy and keep it handy

« TRANSFER IMPORTANT DATES into a master
calendar or planner

« READ it again if you have questions later in the term

(before emailing or asking your instructor)
- LSy



EFFECTIVE COMMUNICATION




EMAILING PROFESSORS AND TAS

Remember to

Include your name, VOO#, course name/code/time
Be clear about what you need and when you need it by

Double check your recipient’s preferred form of address and
name spelling

Be polite and err on the side of formality
Proofread!

A great guide: https://www.purdue.edu/advisors/students/professor.php



https://www.purdue.edu/advisors/students/professor.php

GRADING IN CANADA

https://medium.com/bits-and-behavior/grading-is-ineffective-harmful-and-unjust-lets-stop-doing-it-52d2ef8ffc47



Passing Grades

Grade

A+

A

A-

B+

Grade Point
Value

9

8

7

w

N

Percentage*

90-100
85-

80 -

77~
73~

70-

65 -

60 -

50-

89

84

79

76

72

69

64

59

THE GRADING SYSTEM

Description

Complete grading information
An A+ A, o A- Is eamed by work which Is technically b f d H h

superior, shows mastery of the subject matter, and in the Ca n e O u n l n t e

case of an A+ offers original insight and/or goes beyond

course expectations. Normally achieved by a minority of U n d e rg ra d U ate Ca | e n d a r :

students

A B+, B, or B- is eamned by work that indicates a good
comprehension of the course material, a good command of

the skills needed to work with the course material, and the httDS //WWW UV|Cca/Ca |enda r/f

student’s full engagement with the course requirements and

ac:w//ities. ﬁ;lB+ rep(e:;'nts a more com:)IIex understanding u t u re/u N d e I’g ra d/l N d eX . p h p#/p
and/or appiication of the course material, R

A C+ or Cis earned by work that indicates an adequate O | | CV/S 1AAgOG u V? b C:t ru e & b C
comprehension of the coursé materal and the skills needed C u r- re n t: 1 4% 2 O_

to work with the course material and that indicates the
e ot o matem e e %20Grading&bcGroup=Underg
A D Is earned by work that indlcates minimal command of ra d U ate% 2 OAca d em | C%2 O Reg U

the course materials and/or minimal participation in class

activites that s worthy of course credt oward e degee. | 3EiONS& D CltemType=policies



https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies

THE GRADING SYSTEM

DEF N/A N/A Deferred status granted. Used only when deferred status
has been granted because of illness, an accident or family
affliction. See Deferred status.

Complete grading information can be found in the Undergraduate
Calendar:

https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/
S1AAgoGuV?bc=true&bcCurrent=14%20-

%20Grading&bcGroup=Undergraduate%20Academic%20Regulatio
ns&bcltemType=policies



https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies

YOUR GRADES Weight? %?

Curve? Median?

sighments < Fir ReqUIred °
Team Presentation < Team Report Refl Memo Subtotal Final Calculated Grade ’ p ’
9710, 90% 17.5/725,70% '_EJ 28/5. 56% 64.6 / 80, 8B0.75 % S i L T T I = e e L
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B 94/10.94% 21.5/25,86 % B, 5/5100% 68.65 / 80, 85.81 % 87.55/ 100, B7.55 % &
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PARTICIPATION

You might be expected to

Ask or answer questions in class
Participate in small or whole group discussions
Contribute to online forum discussions or activities

Participate in peer review of your classmates’ work (and
receive, evaluate, and implement their feedback on your
work)

« Make sure you know what is expected in each class!
- LSy
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GROUP WORK: EXPECTATIONS

You will

Participate to the best of your ability

Inform your group of any absences or difficulty completing tasks
Respond to your group members promptly

Ask questions to clarify any part of the task you do not
understand

Take notes during meetings

Understand your responsibilities and “action items” and
complete your tasks on time and to group standards



GROUP WORK: TEAM CHARTERS
https://www.uvic.ca/hr/assets/docs/manager support/Group char

el
Atmosphere/Climate Roles/ Responsibilities

Hawve Fun! 5 Decide your expectations, and work to achieve

Take opportunities to get to know each other them

Enjoy each other’s company! Share responsibility for making this meeting a
SULCESS

Create Funl
Decide what YOU want or need from today and

It's OK to enjay yourself wark to achieve that.

Share ownership for the successes of this team

*you might also be
asked to participate in

. o Explore other’s deas and suggestions > Respect other people’s time - stick 1o the topic
peer evaluation based s Rt Hhe g o s D iadnife tinitala
on a charter or contract*® ( :

Creativity Maintain Focus

1Ge3s Confine your discussion to the topic

Look for ways to make new ideas work .., not for Honor time limits,

easons they won’
reasons they won’t Respect time.
Everybody’s ideas count. Aunid ci ;
veryboay - Avoid side conversations.
Think as though there are absolutely no obstacies
hink a ugh there are absolutely no obstac Focus on the issue at hand.
of rules in the way
Stay focused and honor timedines



https://www.uvic.ca/hr/assets/docs/manager_support/Group_charter_team_norms.pdf
https://www.uvic.ca/hr/assets/docs/manager_support/Group_charter_team_norms.pdf

ASSIGNMENTS




ASSIGNMENTS: TYPES & TASKS

* Summary

 Critical response/Critique

* Annotated bibliography

e Research paper

* Personal response/reflection
* Discussion paper

* Reading log rEﬂ eCt

: tisprsfjrt analyze summarize

e Personal literacy statement
e Qutline



ASSIGNMENTS: TIPS

Get started early!

UVic Library assignment resources:
https://www.uvic. ca/llbrarv/help/tlps/freecal/mdex php

Primary of fome » pe e FAND ARTICLES,
BOOKS & MORE

secondary sources A55|gnment calculator

Use the assignment calculator to help plan and organize your research

G0 to the Assignment Calcutator
\ $ 3 journal? - " " )

Sl The calculator breaks down the research process into steps and provides ASK US
Schotarty vs you with tips, advice and resources to help you through your research and

writing. It alse provides suggested deadlines for each step to help keep

popular sources Ermall ==

your work an tra<k. You can choose the type of assignment you are

askusiyyicca
Javelopin working on,
Deve C:I !g ‘ ’ 5 Chat with a
resesrch 10pIics an
- Emall & gskus@uvic, o3 librarfan

questions 3 S
Phone 250721
8230

More ways to
contact us —
Web search tips

Search smarter, not QUICKLINKS

harder

* My library



https://www.uvic.ca/library/help/tips/freecal/index.php

ASSIGNMENTS: TIPS TS - B

What is the topic of your research paper?

Follow the instructions! Take note of

Use this style for: Use this style for:

Sciences like natural, physical Essays on human society,
and social sciences. culture, humanities, historical

literature and arts

 Citation style and format COMPARE AND CONTRAST

In-text citations

« What you’re being asked to do

(Author's Last Name and

Page Number) Page Number)
« How you're being graded B
. What types of sources you e e

sentence case. No period after URL Title in Title Case.

need to use

.-\:ﬂlcn 1, lgwlx ) Pride and prejudice. A}:slcn .’apn: Pnla:;»l ;nd Prejudice
« How and when you need to e Formateiig R
submit the assignment (pdf? e R S
d O CX ? ) Title Page: Title Page:

Required Not required

 Instructor’s preferences g, . .

https://www.bibliography.c -vs-mla-citation-page




ASSIGNMENTS: TIPS

Ask for help from

Your classmates
« Your instructor or TA
« The CAC
« The library
Your friends and family
- CAL

clipart-library.com




ASSIGNMENTS: CAN YOU USE CHATGPT OR

ANOTHER Al TOOL TO COMPLETE YOUR WORK?
It depends!

« The Library has resources: https://libguides.uvic.ca/Al Tools

« ATWP has guidelines:

https://www.uvic.ca/humanities/atwp/current-students/ai-
guidelines/index.php



https://libguides.uvic.ca/AI_Tools
https://www.uvic.ca/humanities/atwp/current-students/ai-guidelines/index.php
https://www.uvic.ca/humanities/atwp/current-students/ai-guidelines/index.php

QUESTIONS TO ASK IF YOU’RE CONSIDERING Al USE

*but be sure to verify

Safe to use an LLM eachoutputwordand ~ Possible to use an
like ChatGPT sentence for accuracy | | M like ChatGPT*

& common sense

Are you
able to take full

Does your
instructor allow
an LLM like
ChatGPT?

Unsafe to use an
LLM like ChatGPT

Based on the UNESCO Al in higher education flow chart (CC-BY-SA)

Source: https://richmccue.com/2023/08/28/generative-ai-academic-assignments-exclude-or-embrace/



https://richmccue.com/2023/08/28/generative-ai-academic-assignments-exclude-or-embrace/

ACADEMIC INTEGRITY

Academic integrity...

&

R
A \ ’ I Iil"‘ Be courageous

is having the bravery 15 having respoct for

is haning the coursge to ask for hetp when the knowledge yais B e b rave

= | Be respectful
Academic misconduct... Ask for help

\ means you made a

" mistake. How can you do uvic.ca/academic-integrity-week

better next time?

m Universny ‘ carming ard Teaching
& of Victoria | Support and Inpovation




ACADEMIC INTEGRITY

Get familiar with UVic’s policy and expectations:
https://www.uvic.ca/students/academics/academic-

integrity/index.php Plagiarism FAQs

How can | avoid plogiarism?

When should | paraphrase?

How do | poraphrasea correctly?

When should | summarize?

How do | summarize?

When should | quote?

How do | quote?

How can | find out how to document my sources?

£ < < < < < < < <

How do | avoid accidental plaglarism?


https://www.uvic.ca/students/academics/academic-integrity/index.php
https://www.uvic.ca/students/academics/academic-integrity/index.php

ACADEMIC INTEGRITY

https://www.uvic.ca/library/help/citation/plagiarism/index.php

bome » get beln » diation helg » plgariam

Plagiarism

- What is plagiarism?

"The action or practice of 1aking someone else's work, idea, etc,, and
passing it off as one’s own; literary theft” (Oxford English Dictionary

online, 2006), To avoid plaglarizing and maintain your academic integrity,

you should
o Give credit when you use other people's content in your academic
work.
o Make sure your assignments and exams are entirely your own
original work, not someone else's.
Plagiarism at UVic
Types of plagiarism
+ Avoiding plagiarism

When else should I cite?

+ What don't I have to cite?


https://www.uvic.ca/library/help/citation/plagiarism/index.php

WHY DO STUDENTS PLAGIARIZE?

Poor time management
Wanting to get a good grade
Not knowing how to correctly use and cite source material

« Cultural differences in academic integrity practices




WHAT IS PLAGIARISM?

« Buying a paper online or from another student

« Stealing or "borrowing" all or part of someone else's work (even
if you have the author's permission)

« Cobbling together a paper by copying and pasting from different
sources without citing it appropriately (patch writing)

« Submitting the same assignment for grading twice (you’re
plagiarizing yourself!)
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PATCHWRITING; MISSING CITATION
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structeres. Nouverbal conssmencation o the key 1o success They taught e o be paness and that sespect
15 cmw OF the moet usspovtaes valoey o Rfe. 11 wondd trest Seeen s & bad way By would kuck or bue s
Horses bave mose powey than anyoue of va wod they are st 23 well. 5o it would be eavy for them to
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e Michelle Obama 2008

“And Barack and | were raised with so many
of the same values: that you work hard for
what you want in life; that your word is your
bond and you do what you say you're going
to do; that you treat people with dignity and
respect, even if you don't know them, and
even if you don't agree with them.”

And Barack and | set out to build lives guided
by these values, and to pass them on to the
next generation. Because we want our
children — and all children in this nation — to
Know that the only limit to the height of your
achievements is the reach of your dreams
and your willingness to work for them."

PLAGIARISM: NOT JUST FOR ACADEMIC WRITING!

Q Melania Trump 2016

“From a young age, my parents impressed

on me the values that you work hard for what
you want in life, that your word is your bond
and you do what you say and keep your
promise, that you treat people with respect.
They taught and showed me values and
morals in their daily lives. That is a lesson that
| continue to pass along to our son,”

And we need to pass those lessons on to the
many generations to follow. Because we want
our children in this nation to know that the
only limit to your achievements s the strength
of your dreams and your willingness to work
for them.”

Highlighted portions appear in both speeches

https://edition.cnn.com/2016/07/19/politics/melania-trump-michelle-
obama-speech/index.html



https://edition.cnn.com/2016/07/19/politics/melania-trump-michelle-obama-speech/index.html
https://edition.cnn.com/2016/07/19/politics/melania-trump-michelle-obama-speech/index.html

HOW CAN | AVOID IT?!

« Keep track of your sources
« Understand what, when, and how to give attribution

« Practice quoting “...” and paraphrasing
« Leave yourself enough time to write, learn, get feedback, and
revise

« Review UVic’s resources, and take Academic Integrity Matters:
https://bright.uvic.ca/d2l/le/discovery/view/course/132610

« Use a plagiarism checker??? (NO)

« Ask questions if you're not sure


https://bright.uvic.ca/d2l/le/discovery/view/course/132610

HOW CAN | AVOID IT?

Paraphrase:

« After the intervention, children increased in the number of books read per
week (Smith & Wexwood, 2010).

Smith and Wexwood (2010) reported that after the intervention, children
increased in the number of books read per week.

Quote:

« According to Jones (1998), “Students often had difficulty using APA style,
especially when 1t was their first time” (p. 199).

Jones (1998) found that “students often had difficulty using APA style” (p.
199); what implications does this have for teachers?



ACADEMIC INTEGRITY

Can | use tools like Google Translate (and other translation tools);
Grammarly, ChatGPT, and other online “checking” and “content
generator” tools?

About 4,170,000,000 results (0.49 seconds)

English - detected v -’ Hawaiian -
@ plagiarism X ho‘opalapala
GO GET plaja rizem
@ grammarly $ w b G

Open in Google Translate « Feedback




UVIC RESOURCES

CAL (Centre for Accessible Learning)
« https://www.uvic.ca/accessible-learning/index.php

« Library
« https://www.uvic.ca/library/index.php

« CAC (Centre for Academic Communication):
https://www.uvic.ca/learningandteaching/cac/index.php

« English Conversation Café
« 1:1 consultations for writing, speaking, presentations, study skills
« And more!



https://www.uvic.ca/accessible-learning/index.php
https://www.uvic.ca/library/index.php
https://www.uvic.ca/learningandteaching/cac/index.php

CAL (CENTRE FOR ACCESSIBLE LEARNING)

https://www.uvic.ca/accessible-learning/index.php

Why register with CAL?

You can register with CAL to receive academic accommodations that will reduce educational barriers
if you're a student with:

a learning disability
ADHD

= ASD

a mental health diagnosis

a long-term recurring physical or sensory disability
chronic health condition

After you register, we'll work with you, your instructors and others to create learning environments
that are inclusive and usable.


https://www.uvic.ca/accessible-learning/index.php

UVIC LIBRARIES

- 2 Universaty Librarsan’s Office | Support us A-Z | Directories | Maps
‘ University Libraries

=, of Victoria

Welcome to UVic Libraries!
Whether you're a new or returning member of the UVic community, you should know about our changes and where to
check for ypdates

m Search options "Gathalp® Hours & locations Use the libraries  Research & teaching support  About us

Ask us Findn Citation help Tips and tutorials Help guides Study help Help videos Workshops

Vic Libraries

Emall &=

AskusUVIC.Ca

Find articles, books, videos, and more S
Phone 250-721
8230

Advanted sealh

More ways to

contact us




THE CAC ONLINE

Welcome to the Centre for Academlc Communlcatlon'

Ne and fn-person cne

uding pre )
= ava e 10 are here to suppor s wahn tlmc management
and p!amvlnq lm A suc r.\“lul wmﬁ.u r. We also 3Ch stude 0 reading, writing, speaking, understanding
academic expectations, and other aspects ol academic communication We UPPOrt you in creating academic
posters, blogposts, PowerPoint slides, and e-portfollos.
Wwe'rg £asy 1o fing: Come down the main hall of the Maeams Cantre for Leaming / MCPharsan Likrady and tur ne arter
Leaming Commans. 'We're at the end of the ha See you soor

ith us

98 DUE PRsOUroes
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FOLLOW US
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= Writing tips

LJ How to write well
LJ Articles and Nouns
D Using_Prepositions

L) commas, Colons, Semicolons

JLJ How to Use Transitional Words and Phrases

LJ List of Transitional Words

L] sentence Types

LJ order of Writing_ Pyramid & Self-editing list

D Writing_Strong_Paragraphs

L) How to write Academically

LJ Forming a Research Question

LJ Thesis Statements

LJ organizing_a Scientific Report

L scientific writing: Good Paragraphs

LJ Note-taking Worksheet




HOW THE CAC CAN HELP

Make an appt with a consultant to help you
« Understand your assignment instructions
« Brainstorm ideas for a topic, thesis, or argument
« Understand how to find relevant and appropriate sources
« Qutline and organize a draft
« Understand expectations of a genre
« Proofread and edit your draft

« Find resources and strategies to help you with writing, speaking, time
management, and more!

https://uvic.mywconline.com



https://uvic.mywconline.com/

BOOKING AN APPOINTMENT

https://uvic.mywconline.com/

Aug. 22: Tuesday 9:00 am 10:00 am 1100 am 12:00 pm 1:00 pm

Madeling
{caceald@uvic.ca) [7)

Natalie 4

Aug. 23: Wednesday

10:00 am 1100 am 12:00 pm 1:.00 pm

10:00 am 11:00 am 12:00 pm 1:00 pm



https://uvic.mywconline.com/

Thank you for coming!

Any questions or comments?

Gillian: gillians@uvic.ca

Office: Library 135i



mailto:gillians@uvic.ca
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