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SESSION OVERVIEW

What to expect/What is expected from you
1. Your syllabus
2. The grading system in Canada
3. Group work 
4. Assignments
5. Communicating effectively with professors and TAs
6. Academic integrity
7. Academic supports and resources

Questions and Discussion



IS THERE ANYTHING YOU’RE DYING TO KNOW?!

Use your text tool to write it here, or post it in the chat. Or just say hi!



UNDERSTANDING YOUR SYLLABUS



YOUR SYLLABUS

Here you can find
• Instructor’s preferred name, contact information, 

office hours
• Class and department policies
• Assignment and grading information
• Course schedule
• Campus and course resources



YOUR SYLLABUS

Tips:
• READ each one carefully
• If you have any questions, ASK EARLY
• PRINT a copy and keep it handy
• TRANSFER IMPORTANT DATES into a master 

calendar or planner
• READ it again if you have questions later in the term 

(before emailing or asking your instructor)



EFFECTIVE COMMUNICATION

Clipart-library.com



EMAILING PROFESSORS AND TAS

Remember to

• Include your name, V00#, course name/code/time
• Be clear about what you need and when you need it by
• Double check your recipient’s preferred form of address and 

name spelling
• Be polite and err on the side of formality
• Proofread!

A great guide: https://www.purdue.edu/advisors/students/professor.php 

https://www.purdue.edu/advisors/students/professor.php


GRADING IN CANADA

https://medium.com/bits-and-behavior/grading-is-ineffective-harmful-and-unjust-lets-stop-doing-it-52d2ef8ffc47



THE GRADING SYSTEM
Complete grading information 
can be found in the 
Undergraduate Calendar:

https://www.uvic.ca/calendar/f
uture/undergrad/index.php#/p
olicy/S1AAgoGuV?bc=true&bc
Current=14%20-
%20Grading&bcGroup=Underg
raduate%20Academic%20Regu
lations&bcItemType=policies 

https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies


THE GRADING SYSTEM

Complete grading information can be found in the Undergraduate 
Calendar:

https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/
S1AAgoGuV?bc=true&bcCurrent=14%20-
%20Grading&bcGroup=Undergraduate%20Academic%20Regulatio
ns&bcItemType=policies 

https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies


YOUR GRADES Weight? %? 
Curve? Median?
Required?
Due date? Grace period?



PARTICIPATION

You might be expected to
• Ask or answer questions in class
• Participate in small or whole group discussions
• Contribute to online forum discussions or activities
• Participate in peer review of your classmates’ work (and 

receive, evaluate, and implement their feedback on your 
work)

• Make sure you know what is expected in each class!



GROUP WORK

Clipart-library.com



GROUP WORK: EXPECTATIONS
You will

• Participate to the best of your ability
• Inform your group of any absences or difficulty completing tasks
• Respond to your group members promptly
• Ask questions to clarify any part of the task you do not 

understand 
• Take notes during meetings
• Understand your responsibilities and “action items” and 

complete your tasks on time and to group standards



GROUP WORK: TEAM CHARTERS
https://www.uvic.ca/hr/assets/docs/manager_support/Group_char
ter_team_norms.pdf 

*you might also be 
asked to participate in 
peer evaluation based 
on a charter or contract*

https://www.uvic.ca/hr/assets/docs/manager_support/Group_charter_team_norms.pdf
https://www.uvic.ca/hr/assets/docs/manager_support/Group_charter_team_norms.pdf


ASSIGNMENTS

Pixabay.com



ASSIGNMENTS: TYPES & TASKS

• Summary
• Critical response/Critique
• Annotated bibliography
• Research paper
• Personal response/reflection
• Discussion paper
• Reading log
• Lab report
• Proposal
• Personal literacy statement
• Outline



ASSIGNMENTS: TIPS
Get started early!

UVic Library assignment resources: 
https://www.uvic.ca/library/help/tips/freecal/index.php 

https://www.uvic.ca/library/help/tips/freecal/index.php


ASSIGNMENTS: TIPS
Follow the instructions! Take note of

• Citation style and format
• What you’re being asked to do
• How you’re being graded
• What types of sources you 

need to use
• How and when you need to 

submit the assignment (pdf? 
docx?)

• Instructor’s preferences
https://www.bibliography.com/mla/apa-vs-mla-citation-page/



ASSIGNMENTS: TIPS

Ask for help from

• Your classmates
• Your instructor or TA
• The CAC
• The library
• Your friends and family
• CAL

clipart-library.com 



ASSIGNMENTS: CAN YOU USE CHATGPT OR 

ANOTHER AI TOOL TO COMPLETE YOUR WORK? 

It depends! 

• The Library has resources: https://libguides.uvic.ca/AI_Tools 

• ATWP has guidelines: 
https://www.uvic.ca/humanities/atwp/current-students/ai-
guidelines/index.php 

https://libguides.uvic.ca/AI_Tools
https://www.uvic.ca/humanities/atwp/current-students/ai-guidelines/index.php
https://www.uvic.ca/humanities/atwp/current-students/ai-guidelines/index.php


QUESTIONS TO ASK IF YOU’RE CONSIDERING AI USE

Source: https://richmccue.com/2023/08/28/generative-ai-academic-assignments-exclude-or-embrace/ 

https://richmccue.com/2023/08/28/generative-ai-academic-assignments-exclude-or-embrace/


ACADEMIC INTEGRITY



ACADEMIC INTEGRITY
Get familiar with UVic’s policy and expectations: 
https://www.uvic.ca/students/academics/academic-
integrity/index.php 

https://www.uvic.ca/students/academics/academic-integrity/index.php
https://www.uvic.ca/students/academics/academic-integrity/index.php


ACADEMIC INTEGRITY
https://www.uvic.ca/library/help/citation/plagiarism/index.php 

https://www.uvic.ca/library/help/citation/plagiarism/index.php


WHY DO STUDENTS PLAGIARIZE?

• Poor time management
• Wanting to get a good grade
• Not knowing how to correctly use and cite source material
• Cultural differences in academic integrity practices



WHAT IS PLAGIARISM?

• Buying a paper online or from another student 

• Stealing or "borrowing" all or part of someone else's work (even 
if you have the author's permission) 

• Cobbling together a paper by copying and pasting from different 
sources without citing it appropriately (patch writing)

• Submitting the same assignment for grading twice (you’re 
plagiarizing yourself!) 



PLAGIARISM (BY IMPROPER CITATION)



PATCHWRITING; MISSING CITATION



PLAGIARISM: NOT JUST FOR ACADEMIC WRITING!

https://edition.cnn.com/2016/07/19/politics/melania-trump-michelle-
obama-speech/index.html 

https://edition.cnn.com/2016/07/19/politics/melania-trump-michelle-obama-speech/index.html
https://edition.cnn.com/2016/07/19/politics/melania-trump-michelle-obama-speech/index.html


HOW CAN I AVOID IT?!
• Keep track of your sources

• Understand what, when, and how to give attribution

• Practice quoting “…” and paraphrasing

• Leave yourself enough time to write, learn, get feedback, and 
revise

• Review UVic’s resources, and take Academic Integrity Matters: 
https://bright.uvic.ca/d2l/le/discovery/view/course/132610 

• Use a plagiarism checker??? (NO)

• Ask questions if you’re not sure

https://bright.uvic.ca/d2l/le/discovery/view/course/132610


HOW CAN I AVOID IT?
Paraphrase: 
• After the intervention, children increased in the number of books read per 

week (Smith & Wexwood, 2010).

• Smith and Wexwood (2010) reported that after the intervention, children 
increased in the number of books read per week.

Quote: 
• According to Jones (1998), “Students often had difficulty using APA style, 

especially when it was their first time” (p. 199).

• Jones (1998) found that “students often had difficulty using APA style” (p. 
199); what implications does this have for teachers?



ACADEMIC INTEGRITY
Can I use tools like Google Translate (and other translation tools); 
Grammarly, ChatGPT, and other online “checking” and “content 
generator” tools?



UVIC RESOURCES
• CAL (Centre for Accessible Learning)

• https://www.uvic.ca/accessible-learning/index.php 

• Library
• https://www.uvic.ca/library/index.php 

• CAC (Centre for Academic Communication): 
https://www.uvic.ca/learningandteaching/cac/index.php 
• English Conversation Café
• 1:1 consultations for writing, speaking, presentations, study skills
• And more!

https://www.uvic.ca/accessible-learning/index.php
https://www.uvic.ca/library/index.php
https://www.uvic.ca/learningandteaching/cac/index.php


CAL (CENTRE FOR ACCESSIBLE LEARNING)

https://www.uvic.ca/accessible-learning/index.php 

https://www.uvic.ca/accessible-learning/index.php


UVIC LIBRARIES



THE CAC ONLINE



HOW THE CAC CAN HELP

Make an appt with a consultant to help you 
• Understand your assignment instructions
• Brainstorm ideas for a topic, thesis, or argument
• Understand how to find relevant and appropriate sources
• Outline and organize a draft
• Understand expectations of a genre
• Proofread and edit your draft
• Find resources and strategies to help you with writing, speaking, time 

management, and more!

https://uvic.mywconline.com

https://uvic.mywconline.com/


BOOKING AN APPOINTMENT
https://uvic.mywconline.com/ 

https://uvic.mywconline.com/


Thank you for coming! 
Any questions or comments?

Gillian: gillians@uvic.ca 

Office: Library 135i 

mailto:gillians@uvic.ca
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