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Notice of Academic Integrity Violation
Academic Fraud

[Please note: This is a template, please replace items in brackets with your information, and delete sections that aren’t relevant.]

[Date]
Student’s Preferred Name Last Name
VXXXXXXXX	
Student’s email or mailing address

This letter follows our meeting on [Date of meeting] regarding the [Type of violation]. I am writing to inform you of my finding regarding your violation of the University’s Policy on Academic Integrity.

There is evidence that, more likely than not, [insert information regarding the details of violation]. This constitutes an example of Academic Fraud.

In our meeting on [Date of meeting], [Outline what occurred in the meeting. Describe the evidence that was convincing and provide a rationale for the penalty. Please include a summary of the discussion with the student].

The Policy on Academic Integrity states:
[Insert relevant portion of policy (e.g., submitting a manufactured, forged, altered, or converted document, including a forged or altered medical certificate, death certificate, or travel document to a university official, which the student knows, or ought reasonably to have known, to be altered for the purposes of admission, reregistration, letters of permission and/or transfer may result in the denial or cancelation of an application for admission.)]

[Optional: There are grounds to alter the normal penalty in your case. (Explain what these grounds are.)]

A copy of this letter has been placed on file with the Office of the Registrar and Enrolment Management. I encourage you to further consult the Policy on Academic Integrity to ensure you understand the consequences of repeated violations.
Should you wish to appeal this decision, please refer to the Policy on Academic Integrity for information on timelines and the appeal process. You may also seek support to better understand this matter by contacting the Ombudsperson at ombuddy@uvic.ca.

Sincerely,
Registrar

cc: Academic Integrity, Office of the Registrar and Enrolment Management            
        (academicintegrity@uvic.ca) 
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