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University of Victoria | Office of the Registrar and Enrolment Management
Use this form to report an academic integrity violation by a student. Complete this form as fully as possible, using succinct and neutral language. Please note that the Dean of the faculty offering the course and/or the Dean of the Faculty of Graduate Studies may have access to this report.
Send the completed form and all supporting documentation to academicintegrity@uvic.ca.
[bookmark: _Hlk206609468]Student information
[bookmark: _Hlk206671401]Preferred name: 	Click or tap here to enter text.
Last name: 	Click or tap here to enter text.
Student number: 	Click or tap here to enter text.
Types of violations
☐ Engaged in falsification, fabrication, alteration, omission, or misrepresentation of information, records, documentation, credentials, or academic standing in relation to admission, registration, graduation, awards, academic concessions, or any other academic process.
☐ Submitted or used false, altered, misleading, or incomplete documentation in support of an admission, registration, academic standing, graduation, award, credential, or academic concession matter.
☐ Represented academic qualifications, achievements, credentials, eligibility, authorship, identity, or academic history in a false or misleading manner.
☐ Knowingly withheld information required for the proper assessment of an admission, registration, transfer credit, graduation, award, credential, or academic standing decision.
☐ Altered, falsified, misused, or improperly obtained an official university document, record, transcript, letter, credential, or other academic record.
☐ Participated in conduct intended to create a false or misleading impression of a student's academic position, qualifications, eligibility, standing, achievements, or credentials.
☐ Assisted, encouraged, facilitated, or attempted to facilitate academic fraud by another person.
☐ Attempted to commit academic fraud, whether or not the attempt was successful.
☐ Other academic fraud (describe in summary of violations).
Summary of violations
Click or tap here to enter text.


Notification of violations
Date that student was notified of the violations: 	Click or tap to enter a date.
Date that student acknowledged the violations: 	Click or tap to enter a date.
Meeting with student
Invitation sent on: 	Click or tap to enter a date.	Did the student accept the meeting?	Choose an item. 
Meeting date: 	Click or tap to enter a date.	Did the student attend the meeting?	Choose an item.
Meeting location: 	Click or tap here to enter text.
Meeting attendees: 	Click or tap here to enter text.
Was a support person present at the meeting? 	Choose an item.
Discussion information
☐ Explained violation			☐ Listened to student response
☐ Discussed penalty			☐ Discussed supports available
Decision/penalties
☐ Issue a formal, written reprimand (Notice of Academic Integrity Violation) to the student and place a copy of the reprimand on the student’s record.
☐ Deny or cancel an application for admission.
☐ Rescind an offer of admission and place a ban on any new applications for at least one term.
☐ Cancel current registration.
☐ Deny transfer credit from institutions where attendance was not disclosed.
☐ Place the student on disciplinary probation with a notation on the student’s transcript.
Student response
The student has the opportunity to respond to the above information and/or note any discrepancies for their student record. The response deadline should take into consideration that this report should be filed within 10 business days of meeting with the student.
Response deadline: 	Click or tap to enter a date.


Documentation
Please attach all documentation given to the student regarding the Policy on Academic Integrity (e.g., declaration on application for admission, etc.), as well as any documentation provided by the student in response to the violation report.
☐ Evidence of violation (e.g., application for admission, falsified transcripts, falsified official UVic documents, etc.).
☐ Correspondence between student and the Office of the Registrar regarding the academic integrity violation.
☐ Notice of Academic Integrity Violation
☐ Student’s response (if provided)
☐ Other (please list):
Click or tap here to enter text.
Registrar signature
Name: 	Click or tap here to enter text.
Date: 	Click or tap to enter a date.
Signature: 	Double click signature line to insert digital signature and restrict editing of document.
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