

Academic  Dishonesty - Notice of Alleged Academic Integrity Violation


Subject: Notice of Alleged Academic Integrity Violation (Academic dishonesty)

Dear [Preferred name],
I am emailing to set up a meeting to discuss your recent assignment for [COURSE #]. Your work may violate the academic integrity policy (provide link). In this meeting, we will discuss my concerns about how your work may violate the policy.
Should your work be found to violate the policy, we will discuss the consequences, and how to improve your understanding of the policy. If this is your first violation, this discussion will serve as an opportunity for you to learn how to avoid this type of misconduct in the future. However, if it is not your first violation, the [Chair/Director] of [Department name] will follow up with you.
Please see me in my office on [date] at [time]. My office is located in [Building/Room #]. If this time and date do not work for you, please suggest alternatives.
You may bring a friend or support person, if you wish. This person is only there to support you but will not be part of the conversation between us.  

Sincerely,
[Name]
[Title]
[Department]



