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Notice of Academic Integrity Violation
Academic Dishonesty

[Please note: This is a template, please replace items in brackets with your information, and delete sections that aren’t relevant.]

[Date]


Student’s Preferred Name Last Name
VXXXXXXXX	
Student’s email or mailing address

I am writing to inform you of my finding regarding your violation of the University’s Policy on Academic Integrity regarding the [Type of violation] in [COURSE # (Term YEAR)] taught by [Instructor’s name].

[Optional: If you have had a meeting with the student, please include the date and time of the meeting here.]

There is evidence that, more likely than not, [insert information regarding the type/extent/details of violation]. This constitutes an example of [Violation].

In our meeting on [Date of meeting], [outline what occurred in the meeting].

The Policy on Academic Integrity states:

[Insert relevant portion of policy (e.g., Single or multiple instances of inadequate attribution of sources should result in a failing grade for the work. A largely or fully plagiarized piece of work should result in a grade of F for the course.)]

[Optional: There are grounds to alter the normal penalty in your case. (Explain what these grounds are.)]

As this is considered a major violation of the Policy on Academic Integrity, the matter has been forwarded to me and I have assigned the following penalty as the [Chair/Director] of the [Department]:
· You will receive a formal, written reprimand (Notice of an Academic Integrity Violation) and a copy of the reprimand will be placed on your student record, and
· [Insert appropriate penalty as per policy].

As this is your [second (if Chair/Director) or third (if Dean or designate)] violation of the Policy on Academic Integrity, I have assigned the following penalty as the Chair/Director/Dean/Associate Dean of the [Department/Faculty]:

· You will receive a formal, written reprimand (Notice of an Academic Integrity Violation) and a copy of the reprimand will be placed on your student record, and
· [bookmark: _Hlk157420061][Insert appropriate penalty as per policy].
[Please ensure the student is informed if this is a penalty in addition to the instructor’s assigned penalty or if this penalty replaces the originally assigned penalty.]

A copy of this letter has been placed on file with the Office of the Registrar and Enrolment Management. I encourage you to further consult the Policy on Academic Integrity to ensure you understand the consequences of repeated violations.
Should you wish to appeal this decision, please refer to the Policy on Academic Integrity for information on timelines and the appeal process. You may also seek support to better understand this matter by contacting the Ombudsperson at ombuddy@uvic.ca.

Sincerely,
Chair/Director, Department/ or Dean/Associate Dean, Faculty

cc: Academic Integrity, Office of the Registrar and Enrolment Management            
        (academicintegrity@uvic.ca) 
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