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Use this form to report an academic integrity violation by a student. Complete this form as fully as possible, using succinct and neutral language. Please note that the Dean of the faculty offering the course and/or the Dean of the Faculty of Graduate Studies may have access to this report.
Send the completed form and all supporting documentation to academicintegrity@uvic.ca and copy the Chair/Director of your department.
Course information
Instructor: 	Click or tap here to enter text.
Subject code/number: 	Click or tap here to enter text.
Course Reg # (CRN): 	Click or tap here to enter text.
Academic term: 	Click or tap here to enter text. (e.g. 202509)
Assessment information
Assessment date: 	Click or tap to enter a date.
Assessment type: 	Click or tap here to enter text.
Is this assessment a required course component: 	Choose an item.
Grade weight: 	Click or tap here to enter text.
Student information
Preferred name: 	Click or tap here to enter text.
Last name: 	Click or tap here to enter text.
Student number: 	Click or tap here to enter text.


Types of violations
☐ Obtained, received, or used unauthorized assistance in the completion of academic work.
☐ Provided or attempted to provide unauthorized assistance to another person in the completion of academic work.
☐ Represented another person's words, ideas, data, creative work, or research as one's own without appropriate acknowledgement.
☐ Submitted work prepared wholly or partly by another person as one's own.
☐ Submitted the same or substantially similar work for academic credit more than once without authorization.
☐ Used or possessed unauthorized materials, aids, devices, technologies, or resources in connection with academic work
☐ Used artificial intelligence tools in a manner that was unauthorized for the assessment or inconsistent with course, program, or university requirements.
☐ Fabricated, falsified, altered, omitted, or misrepresented information, data, records, authorship, or academic work.
☐ Made a false representation or submitted false documentation in relation to an academic requirement or academic concession request.
☐ Interfered with, damaged, concealed, removed, altered, or gained unauthorized access to the academic work, records, or resources of another person.
☐ Engaged in conduct intended to improperly disadvantage another student in an academic activity.
☐ Assisted, encouraged, facilitated, or attempted to facilitate an academic integrity violation by another person.
☐ Other academic integrity violation (describe in summary of violations).
Summary of violations
Click or tap here to enter text.
Notification of violations
Date that student was notified of the violations: 	Click or tap to enter a date.
Date that student acknowledged the violations: 	Click or tap to enter a date.


Meeting with student
Invitation sent on: 	Click or tap to enter a date.	Did the student accept the meeting?	Choose an item. 
Meeting date: 	Click or tap to enter a date.	Did the student attend the meeting?	Choose an item.
Meeting location: 	Click or tap here to enter text.
Meeting attendees: 	Click or tap here to enter text.
Was a support person present at the meeting? 	Choose an item.
Discussion information
☐ Explained violation			☐ Listened to student response
☐ Discussed penalty			☐ Discussed supports available
Decision/penalties
☐ Give the student a warning.
☐ Assign the student to retake the Academic Integrity Modules and send completion certificate to academicintegrity@uvic.ca.
	Due date: 	Click or tap to enter a date.
☐ Require the student to redo the work, or to do supplementary work.
☐ Assign a grade deduction penalty for the work.
☐ Assign a grade of “0” for the work.
☐ Issue a formal, written reprimand (Notice of an Academic Integrity Violation) to the student and place a copy of the reprimand on the student’s record.
[bookmark: _Hlk206670318]Impact on final grade
Will the decision/penalties result in a failing grade?	Choose an item.
Please consult Section 6. Penalties for Academic Integrity Violations. In cases where the assigned penalty as outlined in the policy and/or as noted above will result in an immediate failure of the course, the Instructor will refer the case to the Chair/Director. 
Student response
The student has the opportunity to respond to the above information and/or note any discrepancies for their student record. The response deadline should take into consideration that this report should be filed within 10 business days of meeting with the student.
Response deadline: 	Click or tap to enter a date.
[bookmark: _Hlk206670350]Documentation
[bookmark: _Hlk206670355]Please attach all documentation given to the student regarding the Policy on Academic Integrity (e.g., course outline, integrity pledge, department policy, etc.), as well as any documentation provided by the student in response to the violation report.
☐ Exam/assignment instructions/guidelines
☐ Evidence of violation (e.g., exam responses, uncited reference, etc.)
☐ Correspondence between student and instructor/department regarding the academic integrity violation
☐ Notice of Academic Integrity Violation
☐ Student’s written response (if provided)
☐ Other (please list):
Click or tap here to enter text.
[bookmark: _Hlk206670490]Instructor signature
Name: 	Click or tap here to enter text.
Date: 	Click or tap to enter a date.
Signature: 	Double click signature line to insert digital signature and restrict editing of document.
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