
AMICUS SESSION - OUTLINING TIPS
By: Gabriella, Katie and Nico 



PLAN
1. What is an outline / why should I make one?
2. Different strategies
3. What information to include 
4. Tips and tricks
5. Starting an outline
6. LLP stuff 
7. Questions…? 



WHAT IS AN OUTLINE?
● Condensed version of your class and reading notes put together in a manner that 
is easy to read 

● Outlines take many different forms; find what works for you

●Main Purposes: Exam Study Tool & Cheat Sheet during exam

●Other purposes: Essays and Research Papers in later years, Professional Practice..

●Other people’s outlines can also be a useful study tool during the semester 

●Working with others encouraged!

○BUT → Make your outline your own!

○(by building it, reading it, and/or practicing with it)



WHY SHOULD I MAKE AN OUTLINE?
● Serves as a cheat sheet 
○ Attack plan for answering questions 

○ Saves you time and effort during the exam

●Works as a study tool
○Helps to discover what questions you have for professors 

(or your amicus tutors) before the exam!

○Ask your questions sooner rather than later



DIFFERENT STRATEGIES
● Short outlines vs. long outlines 
● Course Restrictions: open-computer, open-book, take-home.*
○Build an outline that fits the restrictions! 

● Personal Style: lean into it!

● Other strategies: flow charts, charts, canned answers, storied 
answers, spreadsheets and mind maps! 

● Visual strategies vs. others 
○Reflect on what strategies work for you 
○Use December exams to learn what works for April



CHARTS

Analysis 
Framework in a 
chart



A great tool for 
seeing the “big 
picture” 



MIND MAPS
● Cues in your outline, mind mapping 

program, color coding 
● Organize according to the colours of 

your highlighters so you can quickly 
code parts of fact scenarios

● The mind map is a legend to the 
expanded outline

● All your quotes should include 
citations

● Use your own words so you can copy 
paste

● Couple your mind map with a checklist
● It’s all about organizing in the way 

your brain thinks!



CHECKLIST

LLP outline + 
property 
outline in 
checklist form

(don’t forget to 
double check 
your cited 
cases!!)



CLICKABLE ToC 

● Organized based on Prof’s 
syllabus/Brightspace topics each week

● Clickable ToC’s are great for take-home 
exams or exams where you have access to 
electronic files and can use Ctrl-F

Can organize by concept (above) or 
textbook chapter (left) 



NAV. PANE
● Much like the table of contents 

- and can be linked to ToC
● Easy Navigation
● Index Structure can follow the 

structure of the legal argument, 
or the timeline of the course 

● Especially helpful for take home 
exams: - course topics and 
dates can easily be cross 
references to course syllabus, 
readings lists and course notes!

● You can add colour and style 
formatting 



LONG OUTLINE

Can mix law frameworks and briefs

Or separate them

(For full year, it was 60+ pp)



SHORT OUTLINE

Use just case ratios and tests 
(and maybe a little note to jog 
your memory about the case)

Make after a long outline to 
condense/ consolidate/ figure out 
what is important



SHORT OUTLINE

● Or a 1-pager for each 
framework of analysis



Handwriting … if it 
works for you! 



STORIED OUTLINES
● Much of the transsystemic content will reference 

stories from which we draw legal principles, duties, 
obligations, relational connectivity, and more. 
Remembering these stories, and what they meant 
to you can really help in transsystemic exams.

● Also, Storied Outlines for case briefs can be a very 
helpful way to remember the common law cases 
and how they apply to the fact pattern presented. 

● Every case is a story. Our ability to internalize their 
meaning by bringing them into a story place in our 
minds can help us look deeper than the surface of 
the case, and really connect with the ratio and 
reasoning behind decisions.



SPREADSHEETS

Organizing information such 
as cases or stories by 
spreadsheet can help you 
easily reference cases, 
ratio’s, reasons, statutes, etc 
by legal issue.

You may have other 
programs that work better 
for you!



WHAT INFORMATION SHOULD I INCLUDE?
• Big legal principles  
• Relevant legislation  

• Legal tests

• Very brief facts/ratios/application of facts
• Exam tips/”hot takes” from the prof - every prof’s exam 
styles and expectations are different

•“Canned” Answers



CANNED ANSWERS
● Write the content in your own words. 

(copy/paste without worry)
● Include citations in every phrase!
● Format each phrase as though you were 

writing it as an exam answer.
● Formulate your outline and phrases 

according to the IRAC format
● Unknown factor answers can be formatted 

like a calculus question
● Write canned cases in the same format
● Listen to the prof “this case stands for…”
● Exam instructions (page limits, format, etc) 
● Include rebuttals - Prof’s often want to see 

both sides of the argument and their 
strengths.

In Antrim Truck Centre Ltd v Ontario (Transportation) [2013] [Antrim], the 
courts define the criteria of recovery for damages caused by nuisance 
actions from a public body, as follows: 1) damages must result from action 
taken under statutory authority; 2) the action would give rise to liability but 
for the statutory authority; and 3) damage must result from construction and 
not the use of the works (Antrim).

In Shelfer v City of London Electrical Lighting Co. [1895] [Shelfer], the courts 
set four conditions to jutify a remedy of damages rather than injunction: 1) If 
the damage to the plaintiff is minor; 2) If the damage is capable of being 
estimated monetarily; 3) If the damage can be compensated by small 
monetary payments; and 4) If an injunction would be oppressive to the 
defendant in these circumstances; then damages should be awarded (Shelfer).

Though the four conditions for a damage award are met, if a plaintiff’s actions 
are “disrespectful” they may disentitle themselves from “relief” (Shelfer).



KNOW YOUR CHALLENGES SO YOU 
CAN TAILOR YOUR OUTLINE

● If you have difficulty writing things quickly, or get stuck on words, try 
canning your answers.

● If exam environments cause stress where your connections to concepts and 
their related factors are more difficult for your brain to access, try a mind 
map and/or a checklist

● If you know you need to get more concise and structured, try turning your 
long outline into a short outline.

● If you find you have to go back and re-read the fact pattern to find the 
pertinent issues, try colouring your legal issues to match your highlighters.

● If you need more than the course materials to understand a legal topic, try 
adding CED or CAD references to your outline.

● If you waste time scrolling for cases, print out a case chart.



TIPS & TRICKS
• Use colour, fonts, point-form, tabs, index, checklists to make 
reading your outline as efficient as possible 
■ E.g.: use bolding to make keywords pop out, use tabs to quickly 

flip to a section if printed (or key-word search or nav pane)
■Highlight in printed outlines!
■All [citations] in red font for quick reference or anything else that 

works
• If using electronic outline - have links to relevant legislation e.g. 
Interpretation Act, BCIA, Land Title Act

•Hyperlinks to other parts of your outline! 



TIPS & TRICKS
●Format your outline based on the format of the exam 

●Know the particulars of what your professor might be looking for 
○Do they want you talk about policy and/or law reform?  
○Some profs might care more about quantity, others prefer more 

analysis, others may want you to explain everything step by step?

●Try to use your outlining time to reflect on the content of the course
○What are the big ideas?



Try to explain concepts in your own 
words! 



STARTING AN OUTLINE
• Start by visiting the LSS Website, review examples of other outlines: http:// 
www.uviclss.ca/blog/download-outlines 

• Ask your Amicus tutor for advice, their examples! 

• Make your own! This will be the bulk of your studying. People tend to find 
building an outline from scratch correlated strongly with better grades. 

• Consider starting your outline with headers from the class 
syllabus/textbook 

• Timing: Start well before exam (or outline as you go??), so you can 
PRACTICE

• Remember we all have different processes

http://www.uviclss.ca/blog/download-outlines


Work together! 

● Study groups! 
● Practice problems! 
● Divide work & outlining and teach each other!
● Have fun!



LLP OUTLINE
• Special format (shorter, no case briefs) 

• Information you need is interpretation 
rules/methods and the corresponding case  
authorities for those rules 

• Framework in the order you would answer 
an exam question 
🢝🢝 Ended with longer reference section/ 

appendix 
🢝🢝 Interpretation Act 
• Review Amicus tutor LLP outlines  
• Can bring in some canned paragraphs for 

intro if you’re worried about time



Helpful to know what 
is actually happening 
in the BCIA… 



LLP WORKSHEET

● Useful for working through practice problems 
● Makes sure you are fleshing out the strongest 

argument for each side
● Helps to calculate your conclusion based on the 

cumulative weight of each argument
● Arrange boxes in a top down Big D approach
● Use a separate sheet for each issue
● Circle Broad or Narrow at the top of each 

column for quick reference



Thanks! 

LSS DROPBOX
http://www.uviclss.ca/blog/st
udent-resources/download-
outlines/

http://www.uviclss.ca/blog/student-resources/download-outlines/
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