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IMMIGRATION SUPPORT WHILE AT UVIC

• Continuing Studies students: uvcsimmigration@uvic.ca 

• Business students: gsbimmigration@uvic.ca

• All other students: International Centre for Students (JCC B202d) 

     or 250 721 6361 or icsinfo@uvic.ca
❖Immigration drop-in hours: Mon – Fri, 1:30pm – 3:30pm. 

mailto:uvcsimmigration@uvic.ca
mailto:gsbimmigration@uvic.ca
mailto:icsinfo@uvic.ca


REQUIRED DOCUMENTS FOR WORKING

Working while studying

❖Study permit work authorization (conditions apply)

❖Co-op work permit

❖Open work permit 

Working after graduation

❖Post-graduation work permit (PGWP): How to apply tutorial

Refer to the ICS website – Working in Canada page for more 
information

https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/post-graduation-work-permit/index.php
https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/post-graduation-work-permit/index.php
https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/post-graduation-work-permit/index.php
https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/post-graduation-work-permit/index.php
https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/index.php#ipn-working-in-canada


IMMIGRATION RESOURCES AFTER 
GRADUATION
• BC PNP website

• IRCC website 

• Regulated immigration representatives (service for fees)

• Settlement agencies across Canada (*when you are on work 
permits)
❖Inter-Cultural Association of Greater Victoria (ICA)
❖Victoria Immigrant and Refugee Centre (VIRCS)

https://www.welcomebc.ca/immigrate-to-b-c/skills-immigration
https://www.welcomebc.ca/immigrate-to-b-c/skills-immigration
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigrate-canada.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigrate-canada.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigration-citizenship-representative/choose.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigration-citizenship-representative/choose.html
https://ircc.canada.ca/english/newcomers/services/index.asp
https://ircc.canada.ca/english/newcomers/services/index.asp
https://www.icavictoria.org/
https://www.icavictoria.org/
https://www.icavictoria.org/
https://www.icavictoria.org/
https://www.vircs.bc.ca/contact
https://www.vircs.bc.ca/contact
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Agenda
• Job Search Tips and Strategies 

• Resumes and Cover Letters

• Networking – In person and 
Online 

• Canadian Workplace Culture



Tips for a Successful Job Search

What most job seekers do

• Send in a resume and wait to 
hear back

• Focus on quantity vs quality 

• Use the same resume and 
cover letter for every posting

What successful job seekers do

• Network before and after 
applying 

• Tailor every application 

• Focus on quality vs quantity 

• Follow up to get feedback 



Resumes and Cover 
Letters



Tip #1

Think like an employer
• Start with the job posting
• Focus on what the 

employer wants and needs 
• Highlight the value you 

bring to their company



Tip #2 Customize Your Application 
• Emphasize relevant skills and experience 

• Focus on the skills the employer is 
seeking 
• Include years/months of experience
• Summarize transferable skills 
• Tell a story (cover letter)
• Grab the employer’s interest (profile) 



Tip #3 - Describe your relevant experience
• Be selective 

• Align experience with job requirements

• Include paid, volunteer, and academic 
experience

• Provide details 
• Who, what, where, when, and why
• Skills vs duties (job titles)

•  Quantify achievements
• Reduced errors by 20%
• Ensured customer satisfaction



Tip#4 Formatting 
• Be brief yet thorough

• Use clear and concise language 

• Make it easy to read (bullet points; 11-12 
font)

• Keep it short; 1-2 pages in length 

• Use and review action verbs

• Be consistent

• Use active, past tense verbs

• Check for grammar and spelling mistakes 



Tip #5 – Use AI to help you 
• Identify key skills 

• Include the job posting

• Use industry specific language 
• Include company information in your prompt

• Be strategic 
• Ask questions in different ways 

• Watch for hallucinations 
• Be sure all information is accurate 
• Use your own voice



Networking Essentials



WHY IS 
NETWORKING 
IMPORTANT?



Networking can help you

HEAR ABOUT 
OPPORTUNITIES

RESEARCH PRACTICE



Existing 
Network 



How to find people 
to connect with

Online vs. In Person
• LinkedIn/Social Media

• Webinars/course

• Industry Events 

• Networking Platforms

• Job fairs



In-person 
networking: making 
the most of events

How do you prep ahead of time?



Networking 
Tips: 



FOLLOWING UP 
AND 

MAINTAINING 
CONNECTIONS



LinkedIn: 

Making the Most of Online Networking



LinkedIn: 
What is it?

• Place to showcase your 
skills and experience

• Useful job search 
platform

• Powerful tool for making 
connections



LinkedIn – 
Setting Up 
Your Profile



Personalize 
Your Online 
Presence



Job Postings



Researching Employers



Networking with Employers



Networking with UVic Alumni



Ask to Connect



Introduce Yourself 
(Initial contact)

Hello, my name is Darcie. I’m an Environmental Studies student 
at UVic. I’m doing some career exploration, and I’d love to 
connect with you.  
(Follow up)

Thanks for connecting. I’m currently exploring careers in 
sustainability. I’m wondering if you would be willing to meet for a 
brief coffee chat or Zoom call to answer a few questions I have 
and to offer some advice about working in the sustainability 
sector?



Follow Up 

• Follow up to say thank you for connecting

• Take responsibility for setting up the meeting

• Be respectful of their time & preferences

After the meeting

• Follow up to thank them for their time

• Ask if you can stay in touch 

• If they agree; follow through; stay in touch 



Canadian Workplace 
Culture



Workplace 
culture and 
fitting in

Are you a good fit? 



To consider when 
you start a new 

job:

• Understanding the 
big picture

• Company policies                              

• Understanding your 
role 



Communication styles
• Be open and 

approachable

• Be clear and concise

• Use polite and inclusive 
language

• Active listener

• Ask for clarification if 
unsure

• Avoid interrupting

• Use slang

• Avoid personal 
conversations

Do’s Don’ts



Small Talk in 
the Workplace
• Common in the Canadian 

workplace

• Typical topics 

• Topics to avoid 

• Find the right balance 



QUESTIONS?

Email Darcie 
careereducator3@uvic.ca  
Email Kerry 
kerrysvaughan@uvic.ca 

mailto:careereducator3@uvic.ca
mailto:kerrysvaughan@uvic.ca


Career 
Services 

Resources 





Career Services at UVic

Meet with a

Career Educator

Library Drop-In UVic Career

Services

Meet with a 
Career Educator 

Library Drop-In UVic Career 
Services 

https://www.uvic.ca/career-services/get-support/book-an-appointment/index.php
https://www.uvic.ca/career-services/get-support/book-an-appointment/index.php
https://events.uvic.ca/
https://www.uvic.ca/career-services/index.php
https://www.uvic.ca/career-services/index.php
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