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IMMIGRATION SUPPORT WHILE AT UVIC

• Business students: gsbimmigration@uvic.ca

• Continuing Studies students: uvcsimmigration@uvic.ca 

• All other students: International Centre for Students (JCC B202d) 
     or 250 721 6361 or icsinfo@uvic.ca
Immigration drop-in hours: Mon – Fri, 1:30pm – 3:30pm. 

mailto:gsbimmigration@uvic.ca
mailto:uvcsimmigration@uvic.ca
mailto:icsinfo@uvic.ca


REQUIRED DOCUMENTS FOR WORKING
Working while studying
Study permit work authorization (conditions apply)
Co-op work permit
Open work permit 

Working after graduation
Post-Graduation Work Permit Information Session

Refer to the ICS website – Working in Canada page for more 
information

https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/index.php#ipn-post-graduation-work-permit
https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/index.php#ipn-working-in-canada


IMMIGRATION RESOURCES AFTER 
GRADUATION
• BC PNP website
• IRCC website 
• Regulated immigration representatives (service for fees)
• Settlement agencies across Canada (*when you are on work 

permits)
Inter-Cultural Association of Greater Victoria (ICA)
Victoria Immigrant and Refugee Centre (VIRCS)

https://www.welcomebc.ca/immigrate-to-b-c/skills-immigration
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigrate-canada.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigration-citizenship-representative/choose.html
https://ircc.canada.ca/english/newcomers/services/index.asp
https://www.icavictoria.org/
https://www.vircs.bc.ca/contact


Darcie Gabruck (MA), Career Educator and 

Kerry Vaughan, (MA), Career Educator

UVic Co-operative Education Program and Career Services

From Campus to Career
Strategies for Success in the Canadian Workplace



Agenda

•Job Search Tips and Strategies 

•Resumes and Cover Letters

•Networking – In person and Online 

•Canadian Workplace Culture (Fitting In) 



Tips for a Successful Job Search

•What most job seekers do

 Send in a resume and wait for employers to hire them

 Focus on volume; apply for as many jobs as possible

 Use the same resume and cover letter for every posting

•What successful job seekers do  

 Start networking before they apply for a job

 Tailor each and every application 

 Focus on quality vs quantity 

 Follow up to get feedback 



Top Tip #1 

•Think like an employer

–Focus on what the employer wants and needs 

–Talk about the value you bring

•Tailor your application every time! 

–Focus on relevant skills and competencies

–Customize to convey how you meet the qualifications

–Reflect the language of the job posting

–Include the most relevant information first 



Tip #2 – Start with the Job Posting 



Job Posting Part 2



Group Brainstorm

•What skills is the 

employer looking for in 

this job posting? 

•Type your response in 

chat 



Tip #3 – Craft Your Cover Letter (Candidate A)



Cover 

Letter 

B



Group Brainstorm

•Which cover letter is 

better and why? 

•Type your responses in 

chat 



Cover Letter Tips & Recommendations

• Personalize your salutation 

• Tailor the opening paragraph to mention the job title and company

• Show your enthusiasm for and interest in the job

• Demonstrate why you are a good fit for the company and the role 

• Use examples to demonstrate how your experience aligns with the 
job description.

• Provide specific examples of relevant skills and experience 

–Ex: managing executive schedules

• Thank the employer

• End with a call to action



Tip # 4 – Know the difference: 

Resumes and CVs

•Resumes 

–Most often used in business settings 

–Emphasis is on skills and competencies 

•Curriculum Vitae (CV) 

–Used in academic, research, and certain professions 

including engineering

–Include articles written, publications, etc

–CVs focus on your academic work experience with an 

emphasis on research and teaching



Tip #5 – Write a Good Resume 

•Tailor your resume every time

–Focus on relevant, transferable skills 

•Be brief yet thorough

–Use clear and concise language 

–Include enough details to spark the employer’s 

interest 

–Make it easy to read (bullet points; 11-12 font)

–Keep it short; 1-2 pages in length 

•Use and review action verbs

–Be consistent; use active, past tense verbs

–Check for grammar and spelling mistakes 



Professional Profile A

Professional Profile B



Group Brainstorm

•Which resume would you 

want to read and why? 

•Type your answers in the 

chat 



Tips for Tailoring Your Profile

• Customize your Profile to match the job 

• Emphasize relevant skills and experience 

• Focus on the skills and experience the employer is 

seeking 

–Include years/months of experience

–Summarize your key skills relevant to the job 

–Provide context for how/where you’ve used these skills 



Tip #6 – Describe Your Relevant Work Experience 

(Candidate A)

(Candidate B)



Group Brainstorm

•Who would you invite for 

an interview and why? 

•Type your answers in the 

chat



Tip #7 – Use Accomplishment Statements 

• Use the STAR Principle 

– Situation, Task, Action(s), Results

• Provide details 

– Who, what, where, when, and why

• Quantify achievements; use specific examples

– Example: reduced errors by 20%; ensured customer 

satisfaction

• Align experience with the job requirements

– Be selective in which skills you choose to describe



Networking Essentials:

Fig 1 Business Networking Concept with Man and Woman Communicating

Keys to Building Career 

Connections



What is networking? 



WHY IS NETWORKING 

IMPORTANT?



• hear about "hidden" opportunities

• meet a potential employer 

• research

• clarify your career direction

• identify barriers and opportunities

• practice

NETWORKING CAN HELP YOU:



HOW TO FIND PEOPLE 

TO CONNECT WITH

Online vs. In Person

LinkedIn/Social Media

Webinars/course

Industry Events and

Networking Platforms

Job fairs



EXISTING NETWORK



Online networking 

etiquette
• Be polite and 

professional

• Keep 
messages 
concise

• Personalize 
your approach



How do you prep ahead of 

time?

In-person networking: 

making the most of 

events



Networking 

Tips: 

Introduce yourself

Shake hands 

Speak clearly and 

confidently

Be curious

Smile & eye contact

Elevator pitch

Closure



The elevator pitch:

•Introduction: 

•Professional Identity: 

•Key Strengths: 

•Current Goal:

•Engage:



• How does one enter this field/profession? (Or: How 

did you enter it?)

• What are typical entry-level job titles?

• What skills or knowledge are important for this work?

• How are the prospects for this work in Victoria (or 

elsewhere)?

• What are the educational/training requirements?

NETWORKING EVENT SAMPLE

QUESTIONS



FOLLOWING UP AND 

MAINTAINING CONNECTIONS

-Keep the 

connection warm

-Use social media 

to engage

-Offer help



FINAL TIPS FOR 

NETWORKING 

SUCCESS

•Be genuine 

•Be patient

•Be prepared

•Have fun



LinkedIn
Making the Most of Online Networking



LinkedIn: What is it?

•Professional social network 

- “Facebook for professionals”

•Place to showcase your skills and 

experience

•Useful job search platform

•Powerful tool for making connections



LinkedIn – Setting Up Your Profile



LinkedIn – Personalize Your Online Presence



Job Postings



Researching

Employers



Networking with Employers



Networking with 

UVic Alumni



Ask to Connect



Introduce Yourself 

Hello, my name is _____. I am completing my _______ at 

UVic.

I’m researching organizations in the field of _______. I’d 

love to learn more about your company and the _______ 

industry here in Victoria. 
(Pause)

Would you be willing to meet with me for 15-20 minutes to 

answer a few questions I have and to offer some advice on 

working in the ______ (sector)?



Follow Up 

• Follow up to say thank you for connecting

• Ask to arrange a short meeting  

• Invite them for coffee or a Zoom call 

• Take responsibility for setting up the meeting

• After the meeting

• Follow up to thank them for their time

• Ask if you can stay in touch 

• Follow up; stay in touch 



Canadian Workplace 

Culture



Outline

•Understanding workplace culture

•Workplace etiquette

•Communication styles

•Employer Expectations

•Know your rights and responsibilities

•Overcoming common challenges



Workplace culture and 

fitting in

Are you a 

good fit? 



To consider when you start 

a new job

•Understanding the 

big picture

•Company policies                              

•Understanding 

your role 



Workplace Setting 

•Dress Code 

•Personal care         

•Personal space 



Communication styles

Do’s

•Be open and 
approachable

•Be clear and concise

•Use polite and inclusive 
language

•Active listener

•Ask for clarification if 
unsure

Don’ts

•Avoid interrupting

•Use slang

•Avoid excess “chatting



Meeting Your New Team 

Connecting with 

co-workers

–Greeting

–Handshake   

–Eye contact



Small Talk in the Workplace

•Common in the Canadian 

workplace

•Typical topics 

•Topics to avoid 

•Find the right balance 



Know Your Rights 

•Right to safe workplace

•Protection against 
discrimination and 
harassment

•Minimum wage and overtime 
rules

•Days off/vacation/sick day



Overcoming common 

challenges
•Understand employer expectations

•Engaging in continuous learning

•Seek support 

•Ask for feedback



Questions? 



Additional Services and Support

Book a 30 minute appointment 

• Book online: Co-op and Career Portal

Drop-in hours (Library 135G) 

• Mon & Fri: 1:00 pm to 4:00 pm 

Visit our website

• UVic Career Services

https://learninginmotion.uvic.ca/students/student-alumni.htm
https://www.uvic.ca/career-services/get-support/book-an-appointment/index.php
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