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DISCLAIMERS

• This session is for general information only, please do not cite any 
of this information in an application

• Information in this session may be subject to change without 
notice, always refer to Immigration, Refugees and Citizenship 
Canada's (IRCC) website for the most up-to-date information at 
the time of applying. 

• Contact gsbimmigration@uvic.ca for Gustavson School of Business

• Contact uvcsimmigration@uvic.ca for Continuing Studies 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/intern.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/intern.html
mailto:gsbimmigration@uvic.ca
mailto:uvcsimmigration@uvic.ca


AGENDA

• Co-op work permit requirement

• How to apply and required documents

• Online application process and tips

• Questions?



WHAT IS A CO-OP WORK PERMIT?

A Co-op work permit: 

• Allows you to do full-time work required for your UVic study 
program.

• Does not require a job offer.

• Does not allow you to work for non-UVic Co-op employment. 

• Is different from your work authorization on your study permit.

• Is not a status document. It’s tied to your study permit. 



WHO NEEDS A CO-OP WORK PERMIT?
• If your program at UVic includes a work component such as Co-op, 

internship, or practicum, you will need a co-op work permit even if the 
work is unpaid.

• A co-op work permit can only be used for work that is an integral 
component of your studies at UVic.

• To apply for a co-op work permit, you will need a letter from your UVic 
Co-op, internship, or practicum program confirming that work is 
required for your program.



WHO CAN APPLY? (IN CANADA)

You may apply for a co-op work permit if:

• You have a valid study permit.

• Work is an integral part of your study program in Canada.

• You have the co-op letter from UVic.

• Your co-op placement totals 50% or less of your study program.

Refer to IRCC’s website for detailed information. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/intern.html


HOW TO APPLY?

• Online

• Port-of-Entry
(Eligible applicants: US citizens and people from temporary 
resident visa exempt countries.)

• On Paper (only if you cannot complete an online application)

https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/permit/temporary/apply.html


LOG IN TO YOUR IRCC SECURE ACCOUNT

Go the IRCC “Sign in to your IRCC secure account” page at: 
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/account.html



START AN ONLINE APPLICATION



COMPLETE THE ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE TIPS

• Read the questions carefully.

• Answer the questions honestly.

• If you want to go back and correct a section, use the “Modify my 
Answers” tab on the top of your screen.

• If you don’t understand a question, click the question mark 
symbol       for more information.

• An online application will be saved in your account for up to 60 
days. 

• Be sure to screenshot the confirmation of submission.



WHAT MATERIALS DO I NEED?
• Application form [IMM 5710] or [IMM 5709]

• A study permit information letter (if you are extending your study permit at the 
same time)

• A co-op letter issued by your Co-op office 

• A valid passport 

• A valid study permit – upload to "client information”

• A digital photo

• Biometrics (if applicable)

• Medical exam (if applicable)

• An online payment method (if applicable)

*Depending on your individual situation, more documents may be required

https://www.canada.ca/en/immigration-refugees-citizenship/services/coronavirus-covid19/biometrics.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/medical-exams/requirements-temporary-residents/country-requirements.html


IMM 5710 (CO-OP WORK PERMIT ONLY)



IMM5710 (CO-OP WORK PERMIT ONLY)
How to answer details of intended work section on IMM 5710?



IMM5710 (CO-OP WORK PERMIT ONLY)
How to answer employment information on IMM 5710?



IMM 5709 (STUDY PERMIT EXTENSION AND 
REQUEST A CO-OP WORK PERMIT)



APPLICATION TIPS
I live on campus. How can I fill out my mailing address on the 

 application form? 

P.O. box 2100 STN CSC
Building + Room #

UVic Student Residences, Victoria BC
V8W 3A4



APPLICATION TIPS

• Problem downloading an IRCC application form (IRCC Help Centre)

https://www.cic.gc.ca/english/helpcentre/answer.asp?qnum=660&top=18


APPLICATION TIPS

• Apply as soon as you receive a co-op letter

• If biometrics are required, you need to pay a biometrics fee of 
$85 CAD

• If an Immigration Medical Exam is required, you will need to pay 
applicable exam fees

• Check Processing time – 138 days

• Use IRCC instruction guide [IMM 5580] or [IMM 5552]

• Follow your personal checklist to prepare supporting documents

http://www.cic.gc.ca/english/information/times/index.asp
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/guide-5580-applying-work-permit-student-guide.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/guide-5552-applying-change-conditions-extend-your-stay-canada-student.html


DO I NEED AN IMMIGRATION MEDICAL 
EXAM (IME)?
An IME is needed for foreign nationals who: 
• Have lived in one or more designated countries or territories for more 

than six months in the past year or
• Intend to work in a job in which public health must be protected (see 

jobs for which you need a medical exam)

▪ Temporary public policy in place until October 9, 2029

Note: You must see a doctor on the list of panel physicians. 

Refer to IRCC's website for detailed information.

https://www.cic.gc.ca/english/information/medical/dcl.asp
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/medical-exams/requirements-temporary-residents.html#jobs-med
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/medical-exams.html
https://secure.cic.gc.ca/pp-md/pp-list.aspx
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/medical-exams/requirements-temporary-residents/country-requirements.html


CO-OP WORK PERMIT

• Check the conditions on 
your CWP

• Consult with ICS if you 
have questions



APPLYING FOR A SIN

You can apply online or by mail

You also have the option to apply in person 

Required documents:
❑Passport 
❑Valid study permit that clearly states you are authorized to work 

in Canada
❑Refer to the Service Canada website for additional required 

documents based on the application method. 

https://www.canada.ca/en/employment-social-development/services/sin/apply.html#online
https://www.canada.ca/en/employment-social-development/services/sin/apply.html#mail
https://www.canada.ca/en/employment-social-development/services/sin/apply.html#person
https://www.canada.ca/en/employment-social-development/services/sin/before-applying.html


RESOURCES

• IRCC website

• ICS Website: Working in Canada page 

• UVic Co-op & Career Office

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/intern.html
https://www.uvic.ca/international/inbound-students/living-canada/working/index.php
https://www.uvic.ca/coopandcareer/co-op/contact/index.php


IMMIGRATION ADVISING

International Centre for Students (ICS)

Hours: Monday-Friday, 9:00am-4:30pm (PT) 
Drop-in advising: Monday-Friday, 1:30pm-3:30pm (PT)

Phone: +1 250 721 6361 Email: icsinfo@uvic.ca

Website: https://www.uvic.ca/international-
experiences/contacts/index.php

mailto:icsinfo@uvic.ca
https://www.uvic.ca/international-experiences/contacts/index.php
https://www.uvic.ca/international-experiences/contacts/index.php
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