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Land Acknowledgement
We acknowledge and respect the Lək̓ʷəŋən (Songhees and Xʷsepsəm/Esquimalt) Peoples on 
whose territory the university stands, and the Lək̓ʷəŋən and W̱SÁNEĆ Peoples whose historical 
relationships with the land continue to this day.

As we deepen our understanding, the words we use to honour the lands and peoples who have 
always been here also need to evolve. The territory acknowledgement is not a static statement—it 
is a living expression of respect, responsibility and reciprocity.

UVic members are encouraged to use the acknowledgement as a starting place. It is one part of an 
ongoing commitment to understanding the responsibilities we hold as guests in these territories 
and to acting in ways that uphold our relationships with the original stewards of these lands.

https://www.uvic.ca/ovpi/ways-of-knowing/culture-and-protocol/index.php#ipn-territory-acknowledgement 
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Session Overview

What to expect/What is expected from you
1. Your syllabus/course outline
2. Communicating with instructors, TAs, and staff
3. The grading system in Canada
4. Group work 
5. Assignments
6. Academic integrity
7. Academic supports and resources
8. Questions and Discussion



Is there anything you’re dying to know?!
Use your text tool to write it here or post your question in the chat. 
Or just say hi, where you’re from, and what you’re studying!



Understanding your syllabus



Your syllabus

Here you can find
• Instructor’s preferred name, contact information, 

office hours
• Class and department policies
• Assignment and grading information
• Course schedule
• Campus and course resources



Your syllabus

Tips:
• READ each one carefully
• If you have any questions, ASK EARLY
• PRINT a copy and keep it handy
• TRANSFER IMPORTANT DATES into a master 

calendar or planner
• READ it again if you have questions later in the term 

(before emailing or asking your instructor)



Effective 
communication



Emailing professors, administrators, and TAs

Remember to

• Include your name, V00#, course name/code/time
• Be clear about what you need and when you need it by
• Double check your recipient’s preferred form of address 

and name spelling (Dr.? Professor? First name?)
• Be polite and err on the side of formality
• Proofread!

• A great guide: https://www.purdue.edu/advisors/students/professor.php 

https://www.purdue.edu/advisors/students/professor.php


Emailing professors, administrators, and TAs

Dear Dr. Collins, 

Dear Professor Saunders, 



Grading in Canada

https://medium.com/bits-and-behavior/grading-is-ineffective-harmful-and-unjust-lets-stop-doing-it-52d2ef8ffc47 
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The grading system
Complete grading 
information can be 
found in the 
Undergraduate 
Calendar

 

https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies
https://www.uvic.ca/calendar/future/undergrad/index.php#/policy/S1AAgoGuV?bc=true&bcCurrent=14%20-%20Grading&bcGroup=Undergraduate%20Academic%20Regulations&bcItemType=policies


The grading 
system



Your grades
• Weight? %? 

• Curve? Median?

• Required?

• Due date? Grace period?



Participation

You might be expected to
• Ask or answer questions in class

• Participate in small or whole group discussions

• Contribute to online forum discussions or activities

• Participate in peer review of your classmates’ work (and receive, 
evaluate, and implement their feedback on your work)

• Evaluate or self-assess your own engagement with the course

Make sure you know what is expected in each class!



Group 
work



Group work: expectations
• You will

• Participate to the best of your ability
• Inform your group of any absences or difficulty completing 

tasks
• Respond to your group members promptly
• Ask questions to clarify any part of the task you do not 

understand 
• Take notes during meetings
• Understand your responsibilities and “action items” and 

complete your tasks on time and to group standards



Group work: Team charters
https://www.uvic.ca/hr/assets/docs/manager_support/Group_charter_team_norms.pdf 

*you might also be 
asked to participate in 
peer evaluation based 
on a charter or 
contract*

https://www.uvic.ca/hr/assets/docs/manager_support/Group_charter_team_norms.pdf


Assignments



Assignments: types & tasks

• Summary
• Critical response/Critique
• Annotated bibliography
• Research paper
• Personal response/reflection
• Discussion paper
• Reading log
• Lab report
• Proposal
• Personal literacy statement
• Outline



Assignments: tips
• Get started early!

• UVic Library assignment resources: 
https://www.uvic.ca/library/help/tips/freecal/index.php 

https://www.uvic.ca/library/help/tips/freecal/index.php


Assignments: tips
Follow the instructions! Take note of

• Citation style and format

• What you’re being asked to do

• How you’re being graded

• What types of sources you need 
to use

• How and when you need to 
submit the assignment (pdf? 
docx?)

• Instructor’s preferences
https://www.bibliography.com/mla/apa-vs-mla-citation-page/



Assignments: tips

Ask for help from

• Your classmates
• Your instructor or TA
• The ASC
• The library
• Your friends and family
• The LAP website

clipart-library.com 



Assignments: can you use ChatGPT or another 
AI tool to complete your work? 

It depends! 

• The Library has resources: https://libguides.uvic.ca/AI_Tools 

• The ASC can help you understand your assignment and course 
policies and use AI tools ethically and responsibly

https://libguides.uvic.ca/AI_Tools


Some departments and programs have policies and 
some do not! Always check with your instructor first!



Questions to ask if you’re considering AI use

Source: https://richmccue.com/2023/08/28/generative-ai-academic-assignments-exclude-or-embrace/ 
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Academic integrity
• Get familiar with UVic’s policy and expectations: 

https://www.uvic.ca/students/academics/academic-
integrity/index.php 
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Academic integrity
https://www.uvic.ca/library/help/citation/plagiarism/index.php 

https://www.uvic.ca/library/help/citation/plagiarism/index.php


Why do students plagiarize?

• Poor time management
• Wanting to get a good grade
• Not knowing how to correctly use and cite source material
• Cultural differences in academic integrity practices



How can I avoid it?!
• Keep track of your sources

• Understand what, when, and how to give attribution

• Practice quoting “…” and paraphrasing

• Leave yourself enough time to write, learn, get feedback, and 
revise

• Review UVic’s resources, and take Academic Integrity Matters: 
https://bright.uvic.ca/d2l/le/discovery/view/course/132610 

• Use a plagiarism checker??? (NO)

• Ask questions if you’re not sure

https://bright.uvic.ca/d2l/le/discovery/view/course/132610
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How can I avoid it?
Paraphrase: 

• After the intervention, children increased in the number of books read per 
week (Smith & Wexwood, 2010).

• Smith and Wexwood (2010) reported that after the intervention, children 
increased in the number of books read per week.

Quote: 

• According to Jones (1998), “Students often had difficulty using APA style, 
especially when it was their first time” (p. 199).

• Jones (1998) found that “students often had difficulty using APA style” (p. 
199); what implications does this have for teachers?



Before handing in your work: Understand what is acceptable

The answer to many of your questions is, “It depends,” so find out before you begin. 

• “Can I hire an editor or ask my mom to proofread my essay?” 

• “Can I work on a take-home exam with another student in the class?” 

• “Can I include a relevant part of an essay I wrote last year in an essay I’m writing 
now?”

• “Can I use an AI tool to help me create an outline, brainstorm ideas, or correct my 
grammar?” 

Ask your instructor if you’re unsure of the expectations for your assignment.



https://onlineacademiccommunity.uvic.ca/uviclearn/getting-started/integrity-in-practice/ 
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UVic resources

• ASC (Academic Skills Centre): 
https://www.uvic.ca/learningandteaching/cac/index.php 

• 1:1 consultations and workshops for writing, speaking, 
presentations, study skills, academic integrity, and more!

• Library
• https://www.uvic.ca/library/index.php 
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UVic Libraries



https://www.uvic.ca/library/research-learning/citation-
help/index.php#ipn-citation-help 

https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help
https://www.uvic.ca/library/research-learning/citation-help/index.php#ipn-citation-help




The ASC online



How the ASC can help
• Make an appointment with an advisor to help you 

• Understand your assignment instructions

• Brainstorm ideas for a topic, thesis, or argument

• Understand how to find relevant and appropriate sources

• Outline and organize a draft

• Understand expectations of a genre

• Proofread and edit your draft

• Understand how to use GenAI tools ethically, effectively, and responsibly

• Find resources and strategies to help you with writing, speaking, time management, and 
more!

https://uvic.mywconline.com

https://uvic.mywconline.com/


The ASC Offers

• THREE types of appointments: in person, Zoom, and written 
feedback

• Academic ntegrity consultations

• A Graduate Student Writing Room 

• Drop in writing help

• Workshops (Check the UVic Events Calendar)



Where to find the Academic Skills Centre

Make appointments
https://uvic.mywconline.com/  

Visit our website
https://www.uvic.ca/learningand
teaching/cac/index.php 

https://uvic.mywconline.com/
https://www.uvic.ca/learningandteaching/cac/index.php
https://www.uvic.ca/learningandteaching/cac/index.php


Booking an appointment
https://uvic.mywconline.com/ 

https://uvic.mywconline.com/


Thank you for coming! 
Any questions or comments?
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