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Housekeeping

To protect your personal information and privacy, we ask that you keep yourself 
muted and your video off throughout the session. Do not share your personal 
information in the public chat function.

Please add your questions in the chat towards the end of the presentation and 
then we will address them.



How to Apply for a 
Study Permit

Information in this presentation is current as of April 30, 2025



We acknowledge and respect the Lək̓ʷəŋən 
(Songhees and Xʷsepsəm/ Esquimalt) Peoples 
on whose territory the university stands, and 
the Lək̓ʷəŋən and WSÁNEĆ Peoples whose 
historical relationships with the land continue to 
this day.



Exchange

International exchange 
opportunities

goglobal@uvic.ca

International Student 
Advising

Immigration and 
settlement support

icsinfo@uvic.ca

Global Community

Social events and 
community engagement

gcmentor@uvic.ca 

Hours: 9:00am to 4:30pm (PT)
Monday - Friday

Phone: +1 250 721 6361   
Email:  icsinfo@uvic.ca 

Website: http://www.uvic.ca/ics 

Office B202d
 Jamie Cassels Centre (JCC) 

2nd floor

International Centre 
for Students (ICS)

mailto:gcmentor@uvic.ca
mailto:icsinfo@uvic.ca
http://www.uvic.ca/ics


International Student 
Advising
We provide information and resources on 
non-academic matters, including topics like:
• Immigration
• Housing
• SIN & income tax
• Identification documents
• Connecting to community 

Virtual, phone and in-person appointments

E-mail: icsinfo@uvic.ca

Phone: 250-721-6361

mailto:icsinfo@uvic.ca


Agenda

• Immigration documents
• How to apply for a study 

permit
 Application overview

• Supporting documents
• Next steps



Disclaimer

• Information shared in this recording is subject to change without notice.

• Refer to the Immigration, Refugees and Citizenship Canada (IRCC) website for the most up-to-date 
information at the time you apply. 

• Please do not cite any of this information in an application. 

• If you are a student in the Gustavson School of Business or in the Division of Continuing Studies, 
contact your International Student Adviser (ISA).

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada.html


Canadian Immigration 
Documents



Immigration documents 
required to study in Canada
• Most international students will need a study permit to study 

in Canada in a program longer than six months.
 Distance learning with in-person component in Canada
 Programs that are less than 50% in person are not PGWP-

eligible

• Most will also need either a temporary resident visa (TRV) or 
electronic travel authorization (eTA) to enter Canada.

• A Co-op work permit is required for mandatory paid or unpaid 
practicum, internship, or co-op terms.

• For more information about immigration documents, visit the 
International Centre for Students website. 

https://ircc.canada.ca/english/visit/visas.asp
https://www.uvic.ca/international-experiences/travelling-to-canada/immigration-documents/index.php


How to apply for a Study 
Permit via IRCC Secure 
Account



Applying for a study permit

• When to apply
• Apply as soon as you are accepted to UVic 

• How to apply
• Online through the IRCC website

• Port of entry
(Eligible applicants: US citizens & permanent residents, 
and residents of Greenland or St. Pierre and Miquelon).

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/account.html


Study permit application 
overview
• Complete the questionnaire to create your document 

checklist

• Compile supporting documents, including completing a 
medical exam if required

• Pay all applicable fees and submit your application

• If you are required to give biometrics, you will need to give 
biometrics after receiving instructions from IRCC



Create an IRCC Secure Account



Start an online application



Determine your eligibility



Complete eligibility questionnaire



Complete eligibility questionnaire



Eligibility questionnaire 
tips

• Read the questions carefully.

• Answer the questions honestly.

• If you want to go back and correct a section, use the 
“Modify my Answers” tab on the top of your screen.

• If you don’t understand a question, click the question 
symbol       for more information.

• An online application is saved in your account for up to 60 
days. 

• Be sure to screenshot the checklist showing all documents 
uploaded, and submission confirmation.



Document checklist

*Upfront medical exam recommended!*



Supporting Documents



Gather your documents

Mandatory Documents
• Application form [IMM1294 or IMM 5709]

• Passport (all marked pages)

• Letter of acceptance (LOA)

• UVic Provincial Attestation Letter (PAL) 
unless exempt

• Digital photo

• Proof of funds

• Biometrics (if required, this will be on 
your payment section) 

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/imm1294.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/imm5709.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents/financial-support.html
https://ircc.canada.ca/english/visit/biometrics.asp


Gather your documents continued
Other documents you may need 
• LOA with mandatory experiential learning requirement (reuse your UVic LOA as 

your co-op/practicum letter)

• Study plan / letter of explanation (recommended!)

• Immigration medical exam (recommended!) 

• Custodianship declaration form IMM 5646 (mandatory if you are under 17)

• Family information form

• Evidence of work requirement in study (check your UVic letter of acceptance)

• Family information form [imm5707]

• Language test result

• Police certificate

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/medical-exams/requirements-temporary-residents/country-requirements.html


Provincial attestation 
letter (PAL)
• Most study permit applications require a Provincial 

Attestation Letter (PAL).

• Refer to the IRCC website for PAL exemptions. 

• Contact icsinfo@uvic.ca if you have any questions about 
PAL requirements. 

mailto:icsinfo@uvic.ca


IMM1294 (Outside Canada) Refer to UVic documents for 
information 



IMM5709 (Inside Canada)

Refer to your UVic documents 
for information 



Completing your application form
Downloading an IRCC application form



Letter of acceptance



Proof of funds
Minimum funds (tuition and living expenses) needed for at least one-
year to support yourself as a student (and family members who come 
with you)

Full-time tuition
• Tuition amount is stated in a 

range on your letter of 
acceptance Use UVic’s tuition 
fee estimator or contact 
tuition@uvic.ca

Living expenses 
• CAD $20,635 for a single student 
• Refer to the IRCC website for the  

most updated funding requirements 
for you and your accompanying 
family

• Costs to transport you and your 
family to Canada and back home

• Financial planning 

https://www.uvic.ca/undergraduate/finances/tuition-costs/index.php
https://www.uvic.ca/undergraduate/finances/tuition-costs/index.php
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html#doc3
https://www.uvic.ca/international-experiences/living-in-victoria/financial-planning/index.php


Proof of funds
Documentation

As per IRCC, you can prove your funds with:
• proof of a Canadian bank account in your 

name, if you’ve transferred money to Canada
• a Guaranteed Investment Certificate (GIC) 

from a participating Canadian financial 
institution

• proof of a student or education loan from a 
bank

• your bank statements for the past 4 months

• a bank draft that can be 
converted to Canadian dollars

• proof you paid tuition and 
housing fees

• a letter from the person or school 
giving you money, or

• proof of funding paid from within 
Canada, if you have a scholarship 
or are in a Canadian-funded 
educational program



Study plan

• Why did choose your study program at 
UVic? 

• What is your overall educational or 
career goal?

• Why are you not pursuing a similar 
program in your country of residence 
or of citizenship? 

• What research have you done into 
studies in your country of residence or of 
citizenship? 

• How will this program enhance your 
employment opportunities in your home 
country or other countries? 

• What ties do you have to your country of 
residence or citizenship?

Note: Refer to the specific visa office instructions for requirement. 
Highly recommended even if this is not required. Some guiding 
questions to draft your one-page study plan:



What’s next?



What to expect next
• Requests from IRCC

o Biometrics instruction letter (if 
applicable)

o Medical exam (if applicable)

o Passport request (for applicants 
from TRV-required countries)

• Estimated processing time 

• Planning your travel

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html
https://www.uvic.ca/international-experiences/travelling-to-canada/pre-arrival-checklist/planning-your-travel/index.php


Port of entry (POE) Letter 
of introduction

• You will receive this letter if your study permit 
application is approved.

• This letter is not your study permit. 

• Show this letter to the Canada Border Services 
Agency Officer at the POE when you arrive in 
Canada to get your study permit.

POE Letter Sample



Entry documents for outside 
Canada Applicants

• Electronic Travel Authorization 
(eTA)

Refer to IRCC website for details

• Temporary Resident Visa (TRV) or 

https://ircc.canada.ca/english/visit/visas.asp


Study permit

• Status document: allows you 
to stay in Canada and 
engage in a program of 
study

Employment remarks and 
restrictions



Work while you study
• Full-time enrolment at a DLI during 

regular terms 
• Employment remarks on your study 

permit
• You have started your UVic program 
• A valid Social Insurance Number 

(SIN)
• Co-op work permit required for 

experiential learning in your 
program

ICS webpage: Working in Canada 

https://www.uvic.ca/international-experiences/living-in-victoria/working-in-canada/index.php#ipn-on--off-campus-work


Questions?
Admission (including entry point change / deferral)
• Undergraduate students: Admission Assistant
• Graduate students: Supervisor or department secretary

Academic and program planning
• Undergraduate students: Academic Adviser
• Graduate students: Graduate Adviser / Graduate Secretary

Immigration and settlement: Contact us! 

https://www.uvic.ca/undergraduate/contact/help-with-your-application/index.php
https://www.uvic.ca/students/undergraduate/academic-advising/academic-advisers/index.php
https://www.uvic.ca/students/graduate/program-advising/index.php
https://www.uvic.ca/international-experiences/contacts/index.php


International Centre 
for Students (ICS)

Hours: Monday-Friday, 
9:00am-4:30pm (PT) 

Phone: +1 250 721 6361 
Email: icsinfo@uvic.ca

Website: www.uvic.ca/ics

Immigration Drop-in hours 
(virtual, phone or in-person): 

     Weekdays, 1:30pm-3:30pm (PT)

mailto:icsinfo@uvic.ca
http://www.uvic.ca/ics


Thank you and 
welcome to
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