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University of Victoria

Latin American Studies Program

Guidelines for LAS 499

Honours Graduating Essay
All Honours students are required to submit a graduating essay (LAS 499) in their final academic year. The graduating essay must be written in consultation with a willing supervisor chosen by the student and be on a topic approved by both the supervisor and the Director of Latin American Studies in accordance with the guidelines set out below.

The Nature of the Honours Graduating Essay

The topic of the LAS 499 should be chosen in consultation with the student’s supervisor. It should be of sufficiently limited scope that the essay can be written successfully within the prescribed time and word limits, yet rich enough in potential that it could feasibly be open to further development beyond its prescribed bounds. Normally, the essay should be a scholarly work and draw appropriately on both primary and secondary sources. The primary and secondary sources in Spanish should be consulted in the original language; other sources not in Spanish or English should be consulted in reliable scholarly editions and/or translations. The essay’s use of secondary sources should show the student’s awareness of relevant (normally recent) scholarly work. The essay need not be original in the sense that its subject be little studied or unstudied or that its arguments and conclusions be novel, but it should demonstrate the student’s historical imagination, critical abilities, and independence of judgment. As much as is practicable, the essay topic should be elaborated within the broader interdisciplinary framework of Latin American Studies rather than within the framework of any single discipline. The degree of interdisciplinary reach desirable in the LAS 499 will vary from topic to topic and should therefore be decided in consultation with the supervisor.

Choosing a Topic, Finding a Supervisor, and Applying to Register in LAS 499

Normally, students will begin the task of choosing their topic and finding a supervisor in the spring term of their penultimate year in the program. Thus students finishing their degree in four years would normally choose a topic and find a supervisor in the spring term of the third year. Ideally, Honours students will submit an essay proposal by the last day of classes in the spring term and register in LAS 499 in the fall of the fourth year.  As LAS 499 is a 3-unit course, students should keep in mind that they have up to two terms to complete their essay and the oral examination. The LAS 499 Proposal Form requires the following information:


— a working title for the essay;


— a 200- to 250-word description of the proposed essay topic;


— a working bibliography of up to five sources.

The completed Proposal should be signed by the supervisor and submitted to the Director of Latin American Studies for approval.

The spring deadline will allow students to begin work on the graduating essay at the beginning of the following Winter Session. In principle, the graduating essay may be written in the fall or the spring term, or even in the summer term or the summer and fall term (all parties being willing and able [see below]). Students should meet with their supervisors in the first week of the term in which the work is to begin and prepare a pro forma request for a LAS 499 to be signed by both the supervisor and the Director.

The Formal Requirements of the Honours Graduating Essay

Length: The graduating essay should normally be 10,000 to 12,000 words in English or Spanish, excluding notes, apparatus, and bibliography. 
Format: The graduating essay should be typed, double-spaced, on one side of the page only with a margin of one inch (c. 2.5 cm) all around. Documentation should follow the protocols of the main discipline within which the essay is written (e.g., an essay on a mainly literary subject would typically follow the MLA Style Guide). Students should consult their supervisors about the proper form of documentation expected in the essay.

Supervision: At the beginning of the term in which the student is to start the 499 essay, the student and supervisor should meet to decide on a schedule of work and deadlines. In addition to taking part in such a meeting, the supervisor’s role includes the following:


— meeting with the student in advance of the term(s) in which the 499 essay is to be written to


        help the student prepare an acceptable 499 proposal according to the schedule specified


        above;
· when required by the project, helping the student obtain ethics approval from the Human Research Ethics Board (http://www.uvic.ca/research/conduct/home/regapproval/humanethics/index.php); we recommend applying by August 1st and no later than November 30th.

— advising the student on any changes to the 499 proposal required by the Director;


— providing both the necessary information on scholarly resources and the necessary instruction


        in methods appropriate to the project (this instruction may involve a preliminary stage for


        the preparation of the proposal and a subsequent stage once the student is ready to begin


        working on the essay);


—  being available for consultation on research methods, essay planning, and early drafts;


—  providing timely responses to the student’s drafts;

· being available for consultation on revisions to drafts;
· helping the student prepare for the final oral.

Potential problems in supervision that cannot be resolved between the student and the supervisor should be referred to the Director.

Deadlines: Deadlines for both the preliminary drafts and the final submission will vary somewhat depending on the term(s) in which the student works on the 499 essay, but in all cases the graduating essay must be submitted no later than one week before the end of classes in the student’s final term of the degree. Except in circumstances recognized by the supervisor and the Director as extraordinary, essays submitted later than the final deadline will not be accepted and the student will be disqualified from both the oral and the 499. So as to leave sufficient time for the supervisor to read their work and the students to make necessary revisions, students should plan to submit their 499 essay at least four weeks before the final deadline for submission. Students working on 499 in the spring term would thus normally submit their first draft around the beginning of March.

Number of copies: Two typewritten copies of the final draft are required for the oral examination: one for the supervisor, one for the second reader. After the oral examination, and following any required changes (whether revisions or correction of typographical errors), one copy of the essay is to be submitted to the Director. This copy becomes the property of the Latin American Studies program and will be retained for some years, during which time other Honours students may be allowed to consult it. If disposed of in the future, the essay will be shredded and recycled.

Oral examination: After the submission of the final draft of the graduating essay, an oral examination will be held involving the student, the supervisor, and the second reader; the Director of Latin American  Studies or designate will act as chair. The examination is open to the public.  The examination will normally be held in April during the official examination period. Where it may be appropriate to schedule the examination in the first term, the oral will be held in December during the official examination period. Except in extraordinary circumstances, the oral examination will not be held at other times or in the summer.

The scheduled time for the oral will be one hour. The student will normally be invited to begin the oral with a brief presentation (10-15 minutes) introducing the essay, after which questions will be asked first by the second reader and then by the supervisor. There can be up to two rounds of questions. The aim of these questions will be to engage the student in a focused conversation about the essay and its context. The oral thus offers the student an opportunity to demonstrate a broader understanding of his or her work and its implications.  
After the oral, the examining committee will confer in private to determine the final grade based on a combination of the written and oral components of LAS 499.  The grade will become official and be posted once the final version of the graduating essay (with all necessary corrections having been made) is submitted to the Director. The final submission must be made no later than the last working day in April.  
Grades:  To graduate “with distinction,” a student must attain at least an A- in LAS 499 as well as a graduating GPA of 6.5. Students who receive a B+, B, or B- in LAS 499 and have a graduating GPA of at least 3.5 will receive an Honours degree, unless they apply to the Academic Advising Centre for a Major degree with distinction. In cases of a student who graduates in a Double Honours Program or in a Joint Honours and Major Program, eligibility for standing “with distinction” will be determined for each of the two programs separately; a student may graduate “with Distinction” in one program only.
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