LEARNING CENTRAL HOW-TO GUIDES

HOW TO REGISTER FOR A COURSE

This document describes how to register for a course in Learning Central.

# Instructions Screenshot
1 Log in to Learning You can login two ways:
Central A. Viadirect link: https://learningcentral.uvic.ca/

B. Viathe HR Learning & Development website:
https://www.uvic.ca/hr/learning-development/learning central/index.php

LAE] University | Human
E of Victoria | Resources

Home  Retumtocampus  Pay & benefits = Learning & development = Health & wellness ~ Manager support

home » learning & development » learning central
Leaming conta Learning central

Learning Central is a free of use learning registration system designed by UVic for Uvic. The
portal offers a flexible user experience whether you are an employee seeking training or a
training provider looking to manage registration for unique learning opportunities.
Improvements to the Learning Central system are in progress.

Training providers

Campus & sponsored +
{raining
Leading for engagement Read before accessing Learning central: Terms of Use

Online leaming Login into Learning Central using your Netlink ID and discover all of its cool features!

Mentorship program Explore Learning Central

Financial planning

For Employesas:

2 Use the search function
or scroll down on the

OF VICTORIA ontactus ¢

Learning Central

main landing page to
find the course you
wish to register for. Course calendar

‘ Filter by topic v‘ | Human Resources - Learning Services v

Course calendar My courses  Notifications

re you looking for? ‘

Human Resources - Learning Services X  Clear all

More Options v

ALL Jul m Sep Oct
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#

Instructions

Select the ‘More
options’ button to
view a number of
different search and
filtering options

Screenshot

Course calendar

‘ What are you looking for? |

‘: Filter by topic v| ‘ Filter by provider V|

More Options A

Delivery method:

O Face-to-Face O Blended O Online (scheduled) O Online (self-paced)

Duration:

O Less than half-day O Half-day O Full-day O Multiple-day

QOpen to:

O Employees O Students O Affiliates

ALL Jul Aug Sep Oct

2.b.

You can also use our
new and improved
‘Saved’ button to
select courses you
might be interested in
as you scroll.

Indigenous Cultural Acumen Training (ICAT)

with Robert Hancock (Rob), Robina Thomas

i August 17,2021 @ 9:30AM - 11:30AM  E 2 Hour(s) CJOnline (scheduled) & Open to employees and students

Equity, Diversity and Inclusion

v

Personal Development UVIC Citizen Learning Series

MP53: Orienting Your New Employees win cara jones, etn cougler siom

i August 18,2021 @ 9:30AM - 11:30AM X 4 Hour(s) total 3 Online (scheduled)
i August 19,2021 @ 9:30AM - 11:304M

& Open to Teaching Assistants and Sessional Instructors

Leadership Supervision

=

Manage People Learning Series

Click on the title of the
course you would like to
register in

Indigenous CuI_turaI Acumen Training (ICAT)

i August 17,2021 @ 9:30AM - 11:30AM X 2 Hour(s) [J Online (scheduled) & Open to employees and students

Equity, Diversity and Inclusion Personal Development UVIC Citizen Learning Series

=
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Instructions

The registration
information page will
open; please read and
confirm the course
details suit your
needs.

Screenshot

Registration

Indigenous Cultural Acumen Training (ICAT)

with Robert Hancock (Rob), Robina Thomas

# August 17,2021 @ 9:30AM - 11:30AM B 2 Hour(s) CJ Online (scheduled) & Open to employees and students

Description

Broaden your understanding of Indigenous peoples and issues, colonialism, and education; and consider how to
move forward.

What is Cultural Acumen Training and why is it important? Gain a breader understanding of Indigenous peoples, issues, colonialism, and
education here in Canada

Confirm your details:

some courses require a
FAST code to hold your
reservation in case of no-
show.

Select the ‘Complete
Registration’ button

Your information
Name:

Vnumber: V

Email address:

Phone number:

‘4 250-8880000 v‘

Are special accommodations required? Please specify:

FAST Code

This session requires holding a FAST Coede on file as there are fees that may apply in the event of cancellation or no-show. You may
register without a FAST code and we will hold your spot 5 business days. If you do not complete the registration by then you will be
unregistered. View the service policy £ for more info

What is a FAST code?

© 1 will provide my FAST code later to confirm my spot
® | have my FAST code ready

FUND:
‘ 10000 |
ORGN:
‘ ORGN |

ACCT : 7293

ey | |

View confirmation of
registration page and
add the calendar entry
to your outlook
calendar.

You should also receive
an email confirmation
of your registration.

Confirmation of registration

You have successfully registered for this course. You will receive an email confirmation stating your status. Please make note of the
following details and download the calendar entry to hold space in your calendar:

Indigenous Cultural Acumen Training (ICAT)

with Robert Hancock (Rob), Robina Thomas

i August 17,2021 @ 9:30AM - 11:30AM  E 2 Hour(s) L Online (scheduled) & Open to employees and students

Location: Online (Zoom)

Return to course calendar Add calendar entry

Calendar Entry download instructions:

Click on Add Calendar Entry and open the file that downloads in your browser. This will be a calendar event.

Click Save & Close on the calendar event to add the training to your calendar.

Can't see the download pop up in the top-right? Do a web search for instructions on how to allow pop-ups for your preferred web
browser.
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#

Instructions

Screenshot

7 | Change or update your
. . . Learning Central
registration at any time 1.
Course calen lar My courses Notif cations
by visiting ‘My Courses’ —
in the top navigation My Courses
bar and selecting the .
g Registered
pencil icon next to the
. Course = Location
course of your choice.
Indigenous Cultural Acumen Training (ICAT) with August 17, 9:30AM - Online Registered f‘
Robert Hancock (Rob), Robina Thomas 2021 11:30AM (Zoom) .
LTSI/TE - Instructional Skills Workshop (ISW) with July 27, 12:00PM - ONLINE Registered !0
Cynthia Korpan 2021 5:00PM
OHSE | Health & Safety Orientation Online Registered I‘
Countdown to Retirement with LifeWorks August 30, 12:13PM - Online Registered !’
2021 1:13PM (Zoom)
8 Dld VOU /ScrO// & Savel Course calen iar My courses Not fications
|
your courses you were
interested in My Courses
registering in on the Registered
main page? - ! ) )
Course '* Start Time Location Status Edit
Indigenous Cultural Acumen Training (ICAT) with August 17, 9:30AM - Online Registered f
Robert Hancock (Rob), Robina Thomas 2021 11:30AM (Zoom)
VieW your Saved LTSI/TE - Instructional Skills Workshop (ISW) with July 27, 12:00PM - ONLINE Registered /’
courses |n ,My Courses' Cynthia Korpan 2021 5:00PM
beIOW you r IISt Of OHSE | Health & Safety Orientation Online Registered f
Registered courses. Countdown to Retirement with LifeWorks August 30, 12:13PM - Online Registered f
2021 1:13PM (Zoom)

Select the title of the
course you want to
register for and follow
steps 4-6 to confirm
you registration.

Course ™

Indigenous Cultural Acumen Training (ICAT) with Robert
Hancock (Rob), Robina Thomas

OHSE | Compressed Gas Cylinders: Safe Handling and Use
with Troy Hasanen

Provider

Human Resources - Learning
Services

Occupational Health, Safety &
Environment

Remove
August 17, —
2021 m
July 1, 2021 =
g ]
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