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LEARNING CENTRAL HOW-TO GUIDES 

HOW TO UNREGISTER FOR A COURSE  
This document describes how to unregister for a course in Learning Central. 

#  Instructions Screenshot 

1 Log in to Learning 
Central 

 

You can login two ways: 

A. Via direct link: https://learningcentral.uvic.ca/  
B. Via the HR Learning & Development website: 

https://www.uvic.ca/hr/learning-development/learning_central/index.php  

 

2 Visit My Courses in the 
top navigation bar. And 
select the edit pencil on 
the course you would 
like to unregister from. 

 

https://learningcentral.uvic.ca/
https://www.uvic.ca/hr/learning-development/learning_central/index.php
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#  Instructions Screenshot 

3 Open the course 
registration page and 
scroll to the bottom of 
the page.  

 

 

 

 

Select the ‘Unregister’ 
button. 

Top of course information page:  

 
 

Bottom of course information page: 

 

4 Select your reason for 
unregistering from 
the dropdown menu 
and click the 
Unregister button. 

 

5 View confirmation of 
unregistration page 
and click the remove 
calendar entry to 
remove the training 
from your calendar. 

You will also receive 
an email confirmation 
of this change. 

 

 


	HOW TO UNREGISTER FOR A COURSE

