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APPLY FOR A JOB – UVIC EMPLOYEES 
 
If you are a current employee applying for a position through the Uvic Careers, you must sign in using your Netlink ID and 
password.  You will also need to provide your Uvic V number on the application form.  
 
Netlink ID 
If you do not have a Netlink id, visit https://www.uvic.ca/uvicid/ to set one up. You will need your Uvic V number and date of 
birth to complete the process.  
 
V Number 
To find your Uvic V number, log into MyPage>Employee Services>Update Profile and Addresses. 
On the Personal Profile screen at the bottom, your Uvic V number is listed under the heading Account Information 
 
You can also find your V number on the back of your OneCard or pay stub 
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Signing into Uvic Careers 
 
Visit the Human Resources website 
at: 
https://www.uvic.ca/hr/careers/inde
x.php and click on Current 
Opportunities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://www.uvic.ca/uvicid/
https://www.uvic.ca/hr/careers/index.php
https://www.uvic.ca/hr/careers/index.php
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Log in is done through single sign on, 
click ‘Sign in to UVic’ 
 
 
 
If you have difficulties logging into 
your account, please email 
uviccareers@uvic.ca for assistance. 
 

 
 

 
 
 

 
 

 
 
 
 
 
 
 

If you see a position that interests 
you, select the job title to view the 
job details. 

 

mailto:uviccareers@uvic.ca
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Click the Apply to this Job button at 
the bottom of the screen. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
From the Resumé Profile Creation 
screen, select Upload Resumé if you 
have an electronic copy of your 
resumé. 
 
Acceptable resumé formats include 
MS Word, RTF, plain text, HTML and 
text-based PDF. 
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NOTE: The platform used to manage 
UVic Careers collects all of your 
attachments and application 
submissions to a single applicant 
workbench for each user. If you are 
applying to multiple positions, your 
application and attached documents 
may be viewed by members for 
Hiring Committees for any of the 
applied to positions 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You may manage your attachments 
from the Career Centre – My 
Resumé – Resumé Attachments  
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Complete all the fields on the 
application form and fill in your UVic 
ID Number (V Number) so that the 
system will identify you as an 
internal applicant 
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Internal Employees - Please clearly 
indicate on your application/resume 
which union group you belong to. If 
you have more than one position, 
please specify both unions on your 
application/resume.  
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If you wish to provide a cover letter 
you can create it here. Type your 
cover letter in the Cover Letter field, 
or copy and paste from your files. 
You must give your letter a name.  

This step is optional, though 
submitting a cover letter is 
recommended. 

 
Choose Next or Skip Step. 
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Provide diversity information if you 
wish. This step is optional. 
 
Diversity information is used for 
university reporting purposes only. 
 
Choose Next or Skip Step. 
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Review your application on the 
Preview screen. It will appear in 
plain text. However, your formatted 
resumé will be viewable by the 
selection committee. 
 
When you are satisfied with your 
application, choose the Finish 
button to submit your application. 
 

                                   Use the Edit icon to make changes. 
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You will receive a message that you 
have successfully completed the 
application process. 
Congratulations! 
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You can log into the Career Centre 
to check your Resumé/CV 
Submission History at any time.   
 
If you are under consideration for 
the position, you will receive an 
email from the hiring administrator 
outlining the process and next steps. 
 

 

 
 

 


