
Faculty of Engineering and Computer Science | Engineering Undergraduate Office 
Engineering Office Wing, Room 206, PO Box 1700 STN CSC  Victoria BC  V8W 2Y2  Canada 
250-721-6023  |  engr@uvic.ca  |  uvic.ca/ecs  |  @uvicECS 

 

 
Updated August 2026 / MA 

 

LEAVE of ABSENCE REQUEST FORM  
 (BEng and BSEng Programs) 

 

Students must complete and submit leave of absence requests (LOA) to their Academic Advisors. The 
Academic Advisor will review and make final decisions on these requests.   
§ If you’ve taken courses in either of the previous two sessions (Winter and Summer), then you are a 

current student and normally can register for courses in the next academic session. 
§ If you haven’t taken courses in either of the previous two sessions, then you are a returning student and 

you must apply to re-register using My UVic application (https://uvic.ca/application) 
 

Academic Advisors:  
• First Year and Undeclared, ecs@uvic.ca  
• Biomedical – Janette DeLong, ecsadvisor@uvic.ca 
• Mechanical F-Z  – Belinda de Jong, engradv1@uvic.ca 
• Civil, Mechanical A-E – Alejandra Montenegro, engradv2@uvic.ca 
• Computer, Electrical – Azra Fanoos, azrafanoos@uvic.ca   
• Software – David Clark (Yr 2/3) cscadvisor2@uvic.ca or Irene Statham (Yr 4) cscadvisor@uvic.ca  

 
 Part 1:  To be completed by student 

 

Request date:  ______________________________  
  

Student name: ______________________________           Student #: V0____________________ 
 

Email address: ______________________________ 
 

☐ 4 month LOA, Dates (Month/Year – Month/Year): ______________________________ 
 

☐ > 4 month LOA, Dates (Month/Year – Month/Year): _____________________________ 
 

Reason for LOA:  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Do you have a UVic Scholarship:    ☐ Yes    ☐ No 

  
Student’s Signature: __________________________ 
 

 
Part 2: To be completed by Academic Advisor 
 

I approve of the above request:  ☐ Yes    ☐ No 
 
Academic Advisor: __________________________  
 
Signature: _________________________________          Date: ____________________________ 
 
Update in SSF: _______ (initials) 
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