Student Easy Start Guide to B-Link

Business | d- LII’Ik B-Link Support: Please contact the Help Desk 250-721-7687 or helpdesk@uvic.ca

TO Log In rWindows Security @1
1) Open your browser (IE is preferred) to _ _
https://share.business.uvic.ca Connecting to worm.comp.uic.ca.

2) Log in with your full UVic email address: eg bsmith@uvic.ca
3) Enter your usual netlink password = [bsmith@uvic.ca |

|D | .........| |
Note: If prompted, run or install the ActiveX control (yellow bar ——] ID:‘""F‘;:’E‘::;EW S
at the top of the window)

OK Cancel

Important Note: If you cannot log in to B-Link, it is almost certain [ I

you have not entered your full UVic email address as noted above.
Please double-check ©

Student Resources - the Rollups

These pages combine all the similar materials from all the course sites in which you are
registered. These are the only locations where items from multiple sites are rolled up.

v Student Resources

+ My Announcemsents

v My Calendar
For example: To see all announcements from all your courses in one list, go to “My

Announcements” in the B-Link Landing Page (Home) Quick Launch menu.

+ My Discussions
+ My Documents
b My Tasks

Program Pages

+ Program Pages
v BCom Program Manual
¥ BCom International Info
b Case Competition
v Commerce Students’ Socisty
v Co-op & Caresr Program Manusl
v Early Admittance Info
v Exchangs
v MEA Program Manual
v MGE Program Information
¥ Non-Commerce Students Manual

¢ PhD Program Manual

Find your Course(s)

My Courses : Spring 2012 -

COM 100 AD1 : Introduction to Business Decdision Making : Spring 2012 a)

COM 206C : Business English and Communication Level 3 @ Spring 2012

My Courses : Past Term -

Each program at the Peter B. Gustavson School of Business has a B-Link site that
contains important information for students. You can access these program pages
from the B-Link Landing Page (Home) Quick Launch menu.

You should see the program pages that relate to the courses you are taking at the
Peter B. Gustavson School of Business — not the complete list that you see here.

Tip: To navigate back to the main site from anywhere in B-Link, click “Peter B.
Gustavson School of Business” in the top left corner of B-Link.

1) Hover over or click on the “My Courses...” tab
2) Select the course

If you do not see your course and you know
you are registered, please contact
helpdesk@uvic.ca

My Pri

TRM 000 : B-Link Training : Spring 2012

| (S
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Course Sites
You have read-only access to most of the lists on the course sites. The exceptions are the Assignment Drop Box and the
Discussion Board, outlined below.

+ Course Materials Use the Quick Launch menu on the course site to access the course materials. Shortcuts to
+ Syllsbus current Announcements, Assignments, and Class Preparation items for this course are also
b Documents shown on the Course Home Page.

¥ Clzss Preparation
To fully open a document or posting in a list, click on the blue hyperlink (usually the Title or

Name of the item):

b Assignments

v Assignment Drop Boo

b Announcements Actions - |

b Discussion Board m Title Individual /Group Assignment T

:E:::ka | MBA 530: Read for diass -+ | Indwvidual Reading

¥ Pictures MBA 530: Read for dass Individual Reading

b Links MBA 530: Read for dass Individual Reading
Upload Assignments How to Upload a Document

1) Uniquely name your assignment file before uploading.
Eg. “Bob J Smithers - Idea Journal Assignment 2.doc”
2) Go to the Assignment Drop Box.

Your instructor may request that you upload your
assignments to the Assignment Drop Box on the course
site. Please be sure to follow all instructions on the

Assignment Drop Box page. 3) Navigate into the assignment folder as set up by the
instructor.
There is a video posted in B-Link Videos in the B-Link Help. ~ 4) Select Upload, and Browse to your file location
5) Click OK

Discussion Board

Sliew reply [FExpand Al Picolapse Al Actions Discussion boards are
setup up in standard
and forum-style.

| | Subject | Last Updated v | Modified By | Replies | Attachments | View Thre:l_‘_‘

= Topic: General Interest

=~ What is your favourite colour?  4/12/2011 11:21 AM  Tammy Ruffolo 47 _
green ... Go=> | "Topics" organize
blue ... /Go Discussions into groups.
blue ... Click "Go" to view the entire thread Go >> (In this sample “General
i Or ” s H
fav is blue ... Go »>
iy fav 5 e See the preview pane below to view s Interest” is a Topic, and

1| n the selected posting ; | “What is your favourite
, colour?” is a Discussion)
Subject: What is your favourite colour?

Created at 1/4/2011 9:35:52 AM by Tammy Ruffolo H
Last modified at 1/4/2011 9:35:52 AM by Tammy Ruffolo New TOpICS can be

. added by Instructors as
/Edt “#Renly needed, but anyone can
add a Discussion.

Sao, tell me about your favourite colour.

Note: Firefox users may see html code when they respond to a discussion thread. Use the “enter” key to push down the
code, and simply enter your text at the top. It will look fine again when you hit OK.

Get B-Link Help

B-Link Help and Support is a good place to start (link on the top of the page B-Link). If you are experiencing issues in B-
Link, please contact the Help Desk 250-721-7687 or helpdesk@uvic.ca .
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